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You can use the Pathfinder facility to find answers to questions about the software. There are two basic approaches to using
Pathfinder. If you simply want to browse through the available topics, use the tree-like table of contents in the left-hand window

pane. Double-clicking any item with the special index symbol will display a list of related informational documents -- these are

the items prefaced with the blue info symbol ﬂ

If you prefer to search for answers using the familiar search engine approach, you can type short phrases, questions, or keywords
into the search box. Documents containing one or more of your keywords are listed in the results page inside the Pathfinder window.

Search:

caolors

| » |E
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£ ‘!‘& Pathhinder
Y = .';.E& cigtrra s nnet ot ool The Compaeat 2oianic s

I r pp

@ T ou of enaEniia fndin s

P

When perusing the search results page remember that documents whose title or description closely match your question will be
listed towards the top of the result list. Documents which contain one or more of your keywords anywhere else on the page will
round out the remaining portion of the result list.
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To learn more about the Pathfinder facility, see the How to use the Pathfinder facility.



file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/C/default.htm

Compleat Botanica - How to create new specimen records

9 Using the software 9 Getting started 9 How to

"How to" articles # 2 [ Back | [ Next ]

There are three ways to add new specimen records to your collection.

The first way is to find the

appropriate botanical name in

the taxonomic checklist and

press the create new specimen L
D button located in the bottom ﬁi

right-hand corner of the view.

This works best if you know the

true botanical name.

The second way is to search the

vernacular list for the common

name of the plant, then press

the create new specimen =
@ button. This works well if you're @‘

unsure of the proper spelling of

the botanical name or if you

only know the common name.

The third way is to press the
new specimen button at the
bottom of the specimen list.

@ This works best when you know ,‘, ) . | PTEIDELI':_:] ate x

the full botanical name of the |HEW Specimer‘q

specimen to be added.

All three methods will switch to the Identification View where you can complete the proper identification of the



plant.

Genus

Species

Wariety

Cultisear

Commorn names

F arnily

Agastache

Tutti-Frutt

(&) humminghbird's mint
&) giant hyssop

LABIATAE

For plants with common
names, one or more
common names will
automatically appear in
the common name list.

For well-defined
botanical names, the
family is automatically
looked up and filled in.

Once the specimen is properly identified, you can proceed to any of the other data entry views to add supportive
data about the new specimen. Which data you collect is of course dependant upon your interests and goals.
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Adding a new category to the list of pre-installed categories is simple. You'll most likely want to do this with some
of the more flexible items such as Garden location and Nursery. These are typically the types of items that tend to
be the most user-specific. By contrast, items such as USDA Zones, soil pH, and Sunset climate zones tend to be
rarely, if ever, supplemented.

E Begin by switching to the Category View.

My Categories
- Colors
!:_ M Life cycle
FD Clirnate

=%t Garden

- " F 5 arden location

- g Mursery

-~ ®J Frice code Next use the left-hand portion of the category view to

o ® Size at acquisition select the type of category to be added.
]0 Special qualities
- %7 Adverze factars The snapshot shows the Gar den | ocat i on selected.
- 2 Herbal medicine
- & Traditional uses
=% Cultivation
]@ Mutrition
- ety Blodiversity
- Leaf
]‘1:5 Flower
6P Features
]Q‘ Harticulture

ey O ey O g Y e ey ey Y ey g Oy O o O e |




Then press the New category button.

W MNewcategory

Change the Ful | t ext to your own description,
choose a suitable icon (or color), and supply a Code to
be used as a shortcut during data entry.

w4 TBD <Enterwour garden locations here>» -]
 JE Mew Garden

[-

-3 Mew categaory d Delete category |

Calardlcon Code |7
1 =

4 _I Full text [Mew Garden
it
bt [T Default category for new specimen
it
ke Group
it Tranzlation

y 4 Drefinition
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Filters allow you to see a partial listing of the specimen in your collection. This is useful when you have a large
collection; but even if you have a small collection filters are still useful for choosing which columns to show in the

list.

Here's a step-by-step procedure for creating a new filter. In this example we'll create a filter to show all evergreen
shrubs and trees suitable for planting in climates with annual average winter lows of -10 degrees Fahrenheit.

® MNew plicate
Add filker

Filker Dezcription:

Zohe b evergreen shrubsz and trees

Begin by switching to the
Filter View.

Then press the New button
located in the lower left-
hand corner of the view to
create an empty filter
definition.

Now type a suitable name
for the filter.



o E:] Life zpan :I

Annual cycle

..... @ _I

..... @ aranth fDrn'! Using the right-hand

..... E:] Girawth habit portion of the Filter View

..... (S Overal height select the three columns
il - E] Overall spread Annual cycle, Stature,

L :Q: Climate and USDA zones.
{dd itern to filkerjate view
—[Z) Sunzhine

Then press the blue Add
itemto filter button.

* |nclude selected items

| <all possible values> -]
| | <unspecified>

E_h -
5:,? Depends on climate In the lower portion of the

Lo . view, choose an Annual
1 Deciduous

cycle of "Evergreen” . ..

;E:i Mot applicakle

@ SEmi-evergresn




[ | <all possible values?
[ | <unspecified>

1= various

Tww Grass

T soneee Groundeowver ... and choose a Stature
I * Fern of "Shrub" and "Tree" . ..

T4l Flower

Tan Herb
b I@ Shrub
} I ? Tree

T4 Wine

W 15 to-10°F
b 062 -10°to -5°F
b 06b -Bto O°F
Pl Tto BF
p EEE Bto 10°F
3 10°t0 15°F V4
p BEE 15°t0 20°F
b 0892 20°t0 25°F
B[S 2570 I0°F
b 10a 30°to IB°F
p T 35tt0 40°F
p IEERN  Above 40°F

... and choose USDA zones
6 through 11.

[ Botanical name

[Z] Annual cycle Evergreen The filter is finished and
[Z] Stature 1Shrub, Tree! should look like this.
[Z] USDA zones {0Ea, 0Eb, 074, 07, ...




Switch to the Specimen
View to see the list of
matching records.

I & Zone b evergreen shrubs and trees j
_I:IK | 2h zpecimen [hothing selected)
Annual cycle I Stature I US0a zones I
Ofea europaea j
&) Evergreen | T Tree | 0ga USDA 09
Juniperus virginiana
&1 Evergreen | 1% Tree | LS0A 03
Tsuga canadensis
&) Evergreen | 19 Tree | ey LSDA O3
Juniperus scopulorum
&1 Evergreen | 1% Tree | LISDA 04
Myrica pensyhvanica
&) Evergreen |i@ Shrub | [EE USDA 02
Juniperus communis
&) Evergreen | i@ Shrub | 2 USDA 02 =]
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Looking for a hard to remember name can be frustrating, especially when you're not an expert in botanical names. The software

provides several ways to search for names, each useful for different searching problems. The first two methods return lists of

matching items. The last two methods return a single matching item at a time.

carrot

[On D# |

Common

I Botanical |

(=) Ametican wild carrot
&) broadleaf false carrat

@ carrot
@ carrot

(&) carrat burr parsley
@ carrotleaf biscutroot
@ carrotleaf horkelia
@ carrotleaf horkelia
@ carrohawood

&) carrotwood

&) false carrot

&) false carrot

@ mooncarrot

&) Shoshone carrot
(&) wild carrot

(&) wild carrot

(&) wild carrots

Daucus pusillus

Turgenia latifalia

Daucus carata ssp. sathvus
Daucus caratawar. sathva
Caucalis platycarpos
Lomatium dissectum war. mull
Horkelia daucifolia ssp. latior
Horkelia daucifolia ssp. dauc
Cupaniopsis

Cupaniopsis anacardioides
Turgenia

“'abea microcarpa

=esell libanotis

=hoshonea pulvinata
Daucus

Daucus carata ssp. carota
Daucus carota

If you know a plant by its
common name, use the
list of vernacular names.
Type the common name
in the search field and
press the search button.

This is especially useful
when there are many
similar common names
-- the results list will
show them all.



In:u curkita

] ! [ iy [=...] I 2.
Search for botanical names

oot | B otanical | -
@ gourd Cucurbita
(&) fingerlesaf gourd Cucurbita digitata

(&) figleaf gourd
&) Missouri gourd

&) calabazilla

&) wild gourd

(&) purnpkin

=) crookneck squash
=) Okeechobee gourd
(&) coyate gourd

(&) purnpkin

(&) spaghett squash
(&) Manchurian squash
(&) wegetahle spaghett
(&) field pumpkin

(&) field pumpkin

(=) Dzark melon
o N U R I

Cucurbita ficifolia
Cucurbita foetidissima
Cucurbita foetidissima
Cucurbita foetidissima
Cucurbita mixta
Cucurbita moschata,

Cucurbita okeechobeensis

Cucurbita palmata
Cucurbita pepo
Cucurbita pepo
Cucurbita pepo
Cucurbita pepo

Cucurbita pepowar. melopep
Cucurbita pepo var. avitera
Cucurbita pepo var. azarkans

i TP R S SR

=

Find what: |Salanum

[~ Exact full word match

Find presw

&

Close

Mame Solanum Rank Genus

=

You can also use the list
of vernacular names if
you know part or all of
the botanical name. Just
toggle the search button
to Search for
botanical names.

This is useful for many
botanical names but not
all -- only those plants
with common names will
be found. If this search
produces no results, be
sure to also try the next
method.

If you know part or all of
the botanical name, you
can use the Find facility
of the taxonomic
checklist.

This is the only way to
find family names and
other higher order
names -- the other
methods only work for
the ranks of genus and
species.



Find what: |onion

[~ Ewxact full word match
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3?& Find prew

oy Close
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=

[~

If you're certain that you
have a specimen record
for a particular name,
you can use the Find
facility of the specimen
view.

Note that the specimen
Find facility is also used
for finding text values
that are not plant names
so searching for a name
may find other types of
values.

Once you've found the name you're looking for, it's easy to navigate to the corresponding entry in the related lists.

Press this button to go to the corresponding vernacular name entry.

@ Press this button to go to the corresponding taxonomic checklist entry.

Press this button to go to the corresponding specimen list entry.
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If you have a large number of specimen records that you want to add to your database, you can use the Import
command. The Import command reads XML files which have tagged values that follow a rigorous yet flexible and
easily understood format. In a sense, XML files are “self-descriptive”, but formally they follow a standard adopted
by the World Wide Web Consortium. The data type definition used by The Compleat Botanica is specified in the
file CompleatBotanicaSchema.xml. Creating an XML file can be as simple as opening Notepad and typing in the
tags and values. More commonly though, you'll use a special XML viewer like “Microsoft XML Notepad”. Most

newer applications use XML as a lingua franca so you'll find this a very convenient way to move data between The
Compleat Botanica and other applications. For a simple example of what a Compleat Botanica XML file might look
like see the file Specimen.xml.

In addition to XML files, The Compleat Botanica can read delimited files such as comma separated values (CSV)
and tab-delimited values (TXT). Delimited files are exported from most common spreadsheet and database
applications. See the files Specimen.csv and Specimen.txt for valid delimited file samples. Note that delimited

files are available for importing and exporting specimen data; they are not used for filters, categories, or taxonomic
records.

The Compleat Botanica stores data in four tables: one table contains your specimen records, another contains your
customized categories, a third contains the taxonomic checklist and botanical spell-checker., and another one
contains the vernacular list of common names. The Import command, which is available from the File menu, is
coordinated with the current view. So to import new specimen records your current window must be one of the
Specimen Views. Similarly, to import custom categories, your current view should be the Categories View; to
import taxonomic records your current view should be the Checklist; and to import common names your current
view should be the Vernacular Names View.

In addition to these four database record types, you can also import filters from another computer when your
current view is the Filter View.

For step-by-step instructions see the document Index to importing data.
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Sometimes you’ll want to share the specimen data that you've collected with others in your professional circle.
Other times you may want to use your data in other applications such as charting, word processing, page layout, or
statistical modeling tools. The export command is how you'll do that. When paired with the import process the
export process is a great way to transfer records between databases or between computers.

The Export command writes files in XML format. XML is an acronym for eXtensible Markup Language. Itis a
standard adopted by the World Wide Web Consortium for writing files that are “self descriptive”. The formal
definition of an XML file is contained in a data type definition (DTD) file. The DTD used by The Compleat
Botanica is specified in the file CompleatBotanicaSchema.xml.

The Compleat Botanica can write five types of XML files: specimen, filters, categories, vernacular names, and
taxonomic records. The Export command for each of these five types is available from the File menu and is
synchronized with the current view. So to export specimen records your current window should be one of the
Specimen Views; to export filters your current view should be the Filter view; to export custom categories your
current view should be the Categories View; to export common names your current view should be the Vernacular
Names View; and finally, to export taxonomic records your current view should be the Checklist.

Each of the five Export operations is similar; see the details of each by following the the instructions in the Index
to exporting data.
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Report layouts define how a specimen listing will look when printed. A report layout specifies font faces, point sizes,
and colors to be used with your printout. The report layout does not specify what data to print, what columns to
include, or what sorting to apply to the printed records -- these are all specified through the current filter. A single
report layout can be applied to any filter; thus when you've created a layout with your own personal look-and-feel, you
can use it repeatedly to produce a variety of different printouts.

To create a report layout, you can begin by pressing the New button or the Duplicate button from within the Print
dialog box. Use the Print report . . . menu item of the File menu to get there.

Print Complete Checklist X |

— Select which report ztyle to use

W August with stripes =]
1 December
W February

W January
tf January alternating

7 January side banner
W January with lines
W January with stripes
1 July

18 June

18 March

1 ay

Fanis

o Mew |§' hAodify |Dup|i|::ate|}‘< Delete

A new report layout contains everything needed for printing a reasonably good report. Use the five tabs along the top
of the Report Style Definition window to see all of the formatting options available. Changes that you make can
immediately be seen in the "sample" area.



lf- Report style definition

Description; [New report style & Close

Sample | Fonts I Eh:urn:lersl Dptinnsl Marginsl

Scale: Faper zize: Orientation:

4 [ 100% =] Leter =]| Pomait x| EBint

&= |[1,1] il Width:  Height:

i 850" [11.00"

Modify the new report layout by making one change at a time to see how it affects the sample. When you're satisfied
simply close the window and your new layout will be ready for printing.

When you're ready to learn more specific details of the printing process go to the Index to printing reports.
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The publish tool combines the best parts of the report generator, the export facility, and the print tags feature into
one powerful tool which allows you to create HTML documents. If you're interested in placing your specimen data
on a Web site, whether for personal, professional, or commercial purposes, you'll find the publish tool is a fast and
efficient way to do it. If you're preparing a printed manual or a book of your plant data, the publish tool is a great
way to produce a printed version of your collection. If you're looking for alternative ways to print specimen tags,
the publish tool has pre-defined templates for plant stakes, arboretum tags, and nursery placards.

The publishing tool uses a multi-step wizard to guide you through the process of creating Web pages, indexes,
table of contents, labels, and much more. To learn the basic procedures for publishing see the notes beginning
with the Step by step guide to publishing.

If you or a colleague knows how to use an HTML editor, you'll be able to customize the style sheets and the
template files used by the publish tool. Sophisticated users can create their own HTML files to be used as
templates. For an introduction to how the publish tool combines data from your collection with style sheets and
templates see the document An overview of how the publishing parser works.

When you've finished creating the HTML pages, you can copy them to your Web server (or your Internet Service
Provider) to make them available on the Internet. There are no hidden files or special rules to worry about. You
can copy the entire "Publish" directory or just those files that you've modified. Note that if you've used any of the
templates that contain navigational buttons (next, previous, detail, or summary), you'll want to be sure to copy the
hyperlinked documents too so that there are no broken links.
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After you've explored the sample database, you'll want to create your own database for recording and storing data
about your plant collection. Managing your databases can be done from within The Compleat Botanica or by using
the Data Manager utility. Both methods work identically for the four basic operations: creating, deleting, backing
up, and restoring. The Data Manager utility has several advanced operations that may be useful for moving data
between computers, fixing ODBC problems, and restoring databases damaged by a power failure.

To see details for all of these operations, see the Index to database topics.
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The Abstract View provides a single point of reference for the currently selected specimen record. When you're
actively making changes to your data you'll need to use one or more of the specimen data entry views, but when
you want to see it all together, you can use the Abstract View.

You can change the way the abstract is formatted by using the Customize settings . . . area. This is where you
can choose which template to use as a basis for your abstract. There are two types of templates -- detail pages and
summary tables. The detail page template that you choose will be used whenever a single specimen is selected. By
contrast, the summary table template that you choose will be used whenever multiple specimen are selected.

An artificial limit to the number of records that are shown in the multiple selection templates is employed. This
artificial limit is enforced as a way to prevent extremely large and time consuming abstracts from being generated
accidentally. You can change this limit if you want to increase or decrease the number of records that can be
included in a summary table abstract.

In addition to these customizations, you can also choose how each abstract is formatted -- which font face, point
size, and colors are used.

Cusztomize settings

r_‘]’ Abstract options ;I
r_‘]’ Single ternplate
r_‘]’ tultiple ternplate
r_‘]’ Color zcheme
r_‘]’ Font face
r_‘]’ Font zize
r_‘]’ T able background
r_‘]’ Table border
r_‘]’ B anner background
r_‘]’ Banner border
l—_‘i’ Logo

r_‘]’ td axirnum number of abstracts —

-
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Index to some not so obvious features of the software

ﬂ Data source What is the data source field used for?
field

) I want to sort my collection. Is there an easy way to do that?
ﬂ Sorting your

collection
Is there a way to change the column order after I've created my
ﬂ Column )
filter?
ordering

What can | do with the multiple selection feature?

ﬂ Multiple

selection

. o Does the botanical name have to be in every specimen list?
ﬂ Different looking first

column

Do | have to press the save button every time | change

ﬂ Ul EBSERD something?

feature

How do I add items to the list of tags to print?

ﬂ Printing

tags

o How do the specimen links inside the Notes area work?
ﬂ Hyperlinks in the Notes

area



ﬂ The "specimen available"

checkbox

Printer
fonts

Report layout column
widths

Using color
groups

Expanding the taxonomic

checklist

Suggested picture file
location

Picture previewer in
front

Initial record
limit

Collection dependent
customizations

Color spell-
checker

What does the "specimen available" checkbox mean?

Why does a different set of fonts show in the report layout?

How do I change the width of columns when | use the report
layout tool?

How do I see all plants with flowers of a particular color?

Is there an easy way to expand the taxonomic checklist?

Where are my pictures stored?

How can | conveniently see my pictures full-sized?

Why doesn't the entire list of specimen show up when | change
filters?

I've noticed that some customizations apply to databases and
others to the software in general.

How does the color spell-checker work?
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[

=
N

H
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Use the “data source* field to acknowledge the source of
What is the data source field used your information about a particular specimen. When

for? conflicting information is obtained at a later time, you
can double-check the accuracy of both sources.

Sir Isaac Newton in a letter to Robert Hooke (February 5, 1675) wrote,
“If 1 have seen further it is by standing on the shoulders of Giants”.

Quercus rubra

. |Encylopedia of Trees

For more articles in the "The not so obvious . . ." series see

G} Index of "not so obvious" things you should know
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Yes, sorting is part of the filtering process. After you've
created the filter in the Filter View, switch to the
Specimen View to see the records that match your
criteria. To sort, simply click on a column header.

I want to sort my collection. Is there an easy way to do Sorting by two columns is possible by simply clicking
that? on another column.

To sort by botanical name, click on the far left-hand
portion of the header area just to the left of the first
named column.

_ |/ Edblpats |  Havestseson |

Amelanchier x grandiflora! F MAMI J A S OHND,
E BEFHES | I T T T T T T T T T T T 1
Amelanchier obovalis 1 FMAMI J ASOHND,
[d Berries | SRR Example of sorting by a single
Amelanchier stolonifera 1 .F MAMS J A5 OND, column.
E BErrIES | I I I I I I I 1 1 1 1 1 1
Actinidia purourea Here the list is ordered by
EF ":": P | edible parts.
rui
Actinidia deliciosa AP MAMS S ASOND,
E Frl_”t | I T T T T T T T T T T T 1
Actinidia kolomikta A e id doas LW,
E Frl_”t | I T T T T T T T T 1 T T 1




I,-"é Edible parts I,-“'1 Harvest seazon
Actinidia kolomikta dFMAMSIASOND,
[d Frui | T
Actinidia arquta JFMAMIJASOND
[ Fruit | mrT T
Actinidia deliciosa SJFMAMS S ASOND,
[ Frui | T
Amelanchier canadensis J.F MAM] 1 ASOND,
[[d Berries | T
Amelanchier asiatica dFMAMI I ASOND,
[[d Berries | T
Amelanchier arborea dFMAMS I ASOND,
[ Berries | e
I | Edible parts | Harvest seazon
Actinidia arquta JFMAMI I ASOND
[ Fruit T
Actinidia chinensis
(24 Fruit |
Actinidia coriacea
(x4 Fruit |
Actinidia deliciosa JFMAMI JASOND,
[d Frui L
Actinidia kolomikta dFMAMSIASOND,
[d Frui | T
Actinidia purpurea
[id Fruit |

For more articles in the "The not so obvious . . ." series see

Index of "not so obvious" things you should know

Example of sorting by two
columns.

Here the principal sort is
harvest season. The secondary
sort is edible parts.

Example of sorting by botanical
name.

Note the sorting symbol is
shown in the far left-hand part
of the

header.
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Yes. When afilter is first created, the column order of
the specimen list is dependant upon the order in
which the items were added to the filter. To change
this order later on, you can simply click and drag the
column header of the specimen list. The ordering of
columns will be retained and restored the next time
you use the filter.

Use a “mouse-drag”
operation to reorder

[ columns. Position the
mouse over the center

of the column to be
repositioned, press
down on the mouse,

|] / Earder_‘r. Compost Compost Motes
Acer palmatim var. atropurpureum

| 4t¢ Herbaceous garden | 3 |
Leucanthemum x superbum "Alaska’

| 4t¢ Herbaceous garden | r |
Buddleja davidii 'Harlequin’

| %% Herbaceous garden | m |

move the entire column
left or right, and
release the mouse.

|] Compast |/ Garden

Mates

Acer palmatum var. atropurpureum
| C | %% Herbaceous garden |

Here's what it looks
like after the mouse-

I encanthemum x superbum "Alaska
| = | %% Herbaceous garden |

i drag is completed.

Buddleja davidii 'Harlequin'
| r | ¥ Herbaceous garden |




Delete

Copy

Abstracts

Exporting
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If you select more than one item in the specimen list,
many things are disabled -- all of the data entry views
are disabled, the gateway view is disabled, and the
propagate button is disabled.

Nevertheless, several very important features are
enabled which can help you to accomplish your work
faster.

Pressing the Delete button during a multiple selection will delete
all of the selected items.

Using the clipboard Copy command when you have multiple items
selected will copy all of the selected items to the clipboard. You
can then use the Paste command to copy them to another
database.

The abstract view show the selected items. By changing the
multiple selection template (in the customization settings area),
you can see the selected items in a miniature report-like format.
This is a quick way to produce simple report printouts.

When exporting data you can choose to export only the
selected items.
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An example with common
names shown first.

The same list, but with hay
fever pollen shown in the
prominent top-

half.

The same list a third time,
with stature in the fixed
position.

No. As a reasonable first guess, new filters start out with the botanical name as
the first column of every filter. This is entirely optional.

I1f you choose a different item to replace it, you will have a surprisingly different
looking specimen list. This is because the first item in the filter is always
displayed in the prominent top-half of each specimen row. This position does not
scroll left and right with the rest of the list, but stays fixed to the left-hand side of

the list.
Common names Botanical name | Hau fever pollen | Stature
spring birch
Betuwla fontinalis | oz Light | T# Tree
western halsam,black cottonwood
Fopuins thchocarpa | 0z Light |I— Warious
castor bean,castor-oil plant
Ricinus cormmunis | Strong | D= “arious
sweet pea
Lathyrus odorstus | 02 Light | I3 Wine
Hay fevver pollen | Botanical name | Stature | Commaon names
oz Light
Betuwia fontinalis | T % Tree | spring birch
oz Light
Fopulus trichocaroa | T= “arious  |westem balsarn black ...
Strong
Ficinus cormininis |I- Yarious ||:aat|:|r bean castor-oil ..
oz Light
Lathyrus odoratus | T2 Wine | swvest pea
Stature Common hames | Hay fever pollen | Botanical name
L% Tree
spring birch | 0z Light | Betula fontinalis
I= Various
western balsam black .| 02 Light | Popuius trichocarna
I= Various
castor bean,castor-oil ... | Strong | Ricinus communis
I3 Vine
sweet pes = Light | i athyrus odoratus




Compleat Botanica - The autosave feature
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Not so obvious # 6 [ Previous ] [ Next ]

No. Changes to your collection are made
automatically whenever you change to a new
Do | have to press the save button every view and whenever you select a different item in

time | change something? the list. If you've inadvertently made a change,
you can revert back to the original value by
pressing the Undo button.

The save button

|Save [Chl+5]|

The undo button

[Undo [Chl+Z)]

For more articles in the "The not so obvious . . ." series see

e} Index of "not so obvious" things you should know




Compleat Botanica - Printing tags
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Not so obvious # 7 [ Previous ] [ Next ]

Whenever you add a new specimen to your collection, the Tag
needs printing box is checked. Later when you use

the Print labels . . . command, those items that are checked will be
included in the list of labels to print. When the labels have been
printed, the Tag needs printing box has its check removed.

How do | add items to
the list of tags to print?

You re-include an item in the list by simply checking the box again.

Herbarium

For more articles in the "The not so obvious . . ." series see

4} Index of "not so obvious" things you should know
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Not so obvious # 8 [ Previous ] [ Next ]

You can create hyperlinks from one specimen to another when you use the notes area.
This is the area provided at the bottom of several of the specimen data entry views for
typing word processing-like notes.

When a hyperlink has been created, you can double-click the item to jump to the
referenced specimen.

Herbarium notes

Press the Insert specimen link
button to create a hyperlink.

B | [l u |§l - Az Yerdana jl L ANl puintaj

Inzert specimen link,

Herbarium notes This snapshot shows an
This i= a good hummingbird plant. Be sure to see Agastache embedded hyperlink to another
barberi for a closely related species. specimen record.

Double-clicking it will jump to

| ; the Agastache barberi
Bl[l U |§| ] Az Verdana  x]| -e® 10 points ] regorgés ache barberi

Propagate
Fropagule Size
Flant Al &1 gallon ~]
(&£) Rhizome w3 ga”':'”
@ Eoots & dinch pat When making a duplicate
& 5 nallan specimen record using the
seedling propagate button, you can add
we pack hyperlinks between the old and
@ Seed & 15 gallon new records by checking the
@ Shoots & 24 inch frarme Include links in notes box.
CDTUHDH BF"eragatel
@ Yarious
= [ ey Close |

W Include links in notes

For more articles in the "The not so obvious . . ." series see



Compleat Botanica - The "specimen available" checkbox
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The taxonomic checklist has a checkbox which indicates
whether a specimen of the given type exists in your collection.
When a taxonomic name is checked, all higher ranking names
are also checked. Checked items are also highlighted using a
What does the "specimen available"” checkbox bold face font in the taxonomic hierarchy. This feature allows

mean? you to easily see the distribution and concentration of your
specimen in relation to the whole plant kingdom.

This checkbox is automatically updated as you add new
specimen to your collection.

Checklist

The Specimen available checkbox

Here we can easily see that our
collection contains three species
under the class Cistopsida order



=-| Cistopsida

EIEII} Cistales

EI@ Cistineae
EI[E} Cistaceae

----- [E Atlanthemum
[—:I[F:% Cistoideae
EB} Cisteae

=-[E> Cistus
----- E) creticus
----- :\5} incanus

----- :5} ladaniferus
..... E} monspeliensis
----- :\5} salviifolius
----- :5} willozug
----- :é} Crozanthemum
----- :G} Halimiociztuzs
----- E> H alirniurmn
----- E) Hudzonia
----- 33} Therocistus
----- 33} Tuberana
----- B} Fumaneae
|'_-'||:F:> Helianthemaceae
E[é;) Helianthemum

For more articles in the "The not so obvious . . ." series see

Index of "not so obvious" things you should know

Cistales. They are split between two
families: Cistaceae and
Helianthemaceae.

The three specimen are:

Cistus ladaniferus (crimson spot
rockrose)

Cistis salviifolius (sageleaf rockrose)

Helianthemum canadense (American
sunrose)



9 Using the software o Getting started 0 Not so obvious
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The list of fonts that are available for use when printing reports is dependant upon the
currently selected printer. If the list of fonts appears too short, be sure that you've selected
a printer other than "generic / text only".

5 Report style definition

Dezcription: IDCchEf &y Cloze |

Your report style definition

I Enrdersl Dptinnsl Marginsl will look something like this if

! your selected printer is
Choose which section to format; Frirter fonts: "generic / text
A <Al sections? i’ Az Dewvice Font 10cpi = only
b & Title Az Device Font 12cpi
A Column headers ;| Az Dewvice Font17cpi ;|

For more articles in the "The not so obvious . . ." series see

Index of "not so obvious" things you should know




Compleat Botanica - Report layout column widths
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Not so obvious # 11 [ Previous ] [ Next ]

The width of columns in a report layout is automatically calculated based on their widths
in the specimen list. To change report layout widths, return to the specimen list and
adjust the column width using the column header.

How do I change the width of columns when | use the report

layout tool? Remember that a report layout specifies font faces, point sizes, colors, and header & footer
text. A printed report is dependant upon both the report layout and the current filter. The
current filter specifies which items to print, which columns to print, their sort order, and
the relative widths of the columns.

K
K1
T vewe | comemmones | Hotewoden|

. ) A bjes concolor =
Here's a sample filter .
showing three columns. T% Tree |'white fir, Colorado fir

Abies nobilis
T9 Tree | naoble fir

Acacia baileyana
% Tree | cootarnundra wattle Bailey's acacia |

Acacia decurrens
T% Tree acacia




Hay fever pollen
Here's the same
filtered data as seen in [ | Stature | Common names | Hay fawer pollan
the report layout. Abies concolor o _ ,
IW Tree wehite: fir Colorada fir m o Light
Abdes pobilis
Note the relationship to IW Tree noble fir o Light
the column widths above. Acacla baileyana
I¥ Tree cootamundra wattle Bailey's acacia m o Light
Acacla decurrens
I¥ Tree acacia o Light

For more articles in the "The not so obvious . . ." series see

q} Index of "not so obvious" things you should know

Not so obvious # 11 [ Previous ] [ Next ]




Compleat Botanica - Using color groups
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Selecting plants by color is possible in two different ways. You can chose specific colors or you
can choose color groups.

How do I see all plants with flowers of a particular Color groups allow you to easily choose a range of colors. Each color is defined as belonging to
color? a particular group. When you choose to include plants belonging to that color group, your
resulting filter will include all plants whose color matches any of the members of that group.

Choosing specific colors is also possible. Just select which colors to include one by one.




Filker Dezcription: IBIue flowers

| Item | Filter

3:3‘ Flower ;I

] Eotanical name

Frincipal color

aroLp

= Include Principal colors belonging to colar

------ =1 Flower view

™ Include specific Principal colors

<all possible values»
<unspecified>

[ REEEA
}- Blue
3 Blue-Green
P Erown

<unspecified> il
<all possible values»

tea-tose

carnation

ash

platinum |

i:'.f Flower :I

Filter Description: IEIue flovwers
| [tem | Filker |
[Z] Botanical name

Frincipal color

s Include Principal colors belonging to color
group

------ =] Flower view

% |nclude specific Principal colors

<all possible values»
<unspecified>

[ ElEER
N Eiue

B Blue-Green

P Erown

b @ zapphire ]

X JE

b @ oo

b O tcal

b @ roval-blue
. damson

I

All plants belonging to the blue
group or the blue-green group will
be

included.

All plants whose principal color is
sapphire, blue, woad, teal, or
royal-blue will be included.



Note: You can use the "<all possible values>" item located in either the left-hand color group list or the right-hand color list -- they both return identical results (that is, they both
return all records in the collection with any color specified).

For more articles in the "The not so obvious . . ." series see

q} Index of "not so obvious" things you should know

Not so obvious # 12 [ Previous ] [ Next ]
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Yes. By double-clicking an item in the
hierarchical checklist you can see all plant
names one rank lower in the list.

If you double-click while holding down the
<Ctrl> key, you can see all plant names two full
ranks lower in the list. When sub-ranks are
available (such as sub-class or sub-order or sub-
family), the sub-ranks down two full ranks are
also included. See the example below.

EI[FI:> Plantae o
E:.} Bryophyta By doluble-cllc_kmg_ the
=-[0> Cycadophyta sub-class Equisetidae
; ) while holding down the
El[lﬁ> Equisetophyta
: ’ ) <Ctrl> key, all
E@% E quisetophytina intermediate ranks down
E'[':> Eq“'ﬂﬂtpﬂdﬂ to family (Equisetaceae)
SR[B2E quisetidae are expanded.
EI--- Equisetales
EI@ E quizetineae
-[F» Equisetaceae

For more articles in the "The not so obvious . . ." series see

Index of "not so obvious" things you should know
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Use the Picture options of the
Customize settings area to
change the suggested location
for pictures.

Pictures that you associate with your specimen are not stored in the database in the same way as all of your other data.
Instead your pictures are kept in their original format (JPEG, GIF, and so forth), on your hard disk in their original location.

The suggested location for pictures is the folder "C:\Program Files\Compleat Botanica\Data\CBPhotos". If you place your
pictures in this folder, the Picture file item will store the name of the photo file without the folder name (see the example for
Coreopsis below). If you place your pictures in a different folder, the Picture file item will store the fully qualified photo name
including the folder name (see the example for Achillea below).

You can change the suggested location for pictures using the Customize setting . . . area.

Cusztomize settings

Cultural preferences -

27 LColor valugs , ,
Picture directony
Esﬁ’ Temperatures
Eif M easurements C:4Program Files\Compleat BotanicasD atasCBPhotos

r_ﬁ’ Date dizplay

@ Distibution range

E‘i’ Picture options
----- r_‘]’ Ficture directony



file:///C:/Program%20Files/Compleat%20Botanica/Data/CBPhotos

“"" "*' Coreopsis lanceolata 'Tequila Sunrise’ f3'| @l

Picture file ICDrEDpsis #707.JPG D|
This example shows a picture file ¥ Thumbrai
that has been place in the
suggested
location. IEI|

|| Achitiea lachsschonheit 'Salmon Beauty' 2| ]

Ficture file IE:‘,MuItimediaFiIesHGraphics%chiIIea.JPG g

This example shows a picture file W Thumbnail

that has been placed in an
alternate location.

Remember that your pictures are not backed up when you make a backup of your database. To make a safe copy of your pictures you
should use the Windows Explorer to copy them to a CD or a removable disk.

For more articles in the "The not so obvious . . ." series see



Compleat Botanica - Picture previewer in front
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The picture previewer has a button labeled "Front" that lets you keep the picture window on
top of all other windows. Instead of closing and re-opening the previewer for each picture in
your collection, you can keep this window open while changing the selected item in the
specimen list. In this way you can poke through your picture collection seeing them full-sized.

Picture file IE:"-,MuItimedia Fileg\Graphice\Achillea. JFG g

W Thumbnai

Press the picture previewer
button to open a separate
window with full-sized
photos.

T|

[ Preview picture in separate window|

1 Picture preview - The Compleat Botanica

Achillea Iachsschénheit 'Salmon Beauty'

; Full | | Front =& Elackl % Print | € Cll:lsel

Toggle the Front / Back
buttons to keep this picture
previewer on top of all other
windows.




Botanical name | Picture 1
Buddleja davidii 'Harlequin’

Buddleja davidii 'Darkness’

By changing the selected item Aster novi-belgii ‘Peace’

in the specimen list, the already
opened picture previewer will Armeria maritima 'Bloodstone’
automatically stay synchronized
with your current selection.

Alvogyre hueqgelii

Alchemilla mollis

éj}ﬂchiﬁe& fachsschinheit 'Salmon Beauty'

Most of today's high-resolution monitors are suited for this type of operation; however older monitors that only operate at 800 x
600 resolution will probably not find this operation very satisfying.

For more articles in the "The not so obvious . . ." series see

ﬂ' Index of "not so obvious" things you should know
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Not so obvious # 16 [ Previous ] [ Next ]
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The number of records that appear in the specimen list can be quite large.
In order to reduce the time it takes to build and display the list, its size is
artificially limited when you first display a new filter.

This artificial limit can be increased or removed all together by using the
Customize settings . . . area.

Customize settings

You can set the initial record

Specimen list ;I
W Specimen lizt color scheme
Specimen list font size

|mitial record limit

|25

Cornrnoe marmes: I

W ater |

Firzt 25 specimen [1 selected)

[

Sunzhin

Retrieve remaining filkered matches:
Ia X grandiflora

For more articles in the "The not so obvious . . ." series see

Index of "not so obvious" things you should know

limit to any value above 25.

To remove the limit entirely, use
the special "unlimited"
keyword.

T

You can always get the full list of
matching records by pressing the
Retrieve remaining filtered
matches button.



Compleat Botanica - Collection dependent customizations
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Not so obvious # 17 [ Previous ] [ Next ]

Most of the customizations apply to the

software in general. Such things as picture

options, abstract options, and specimen list

I've noticed that some customizations apply options are set once for the entire software.
to databases and others to the software in

general. There are a few exceptions to this rule. For
the most part these are cultural preferences.
They apply to the currently open database
only.

The customizations that are database dependent are:

. Temperature scale: Fahrenheit or Celsius

. Measurement system: U.S. Customary units or metric units

. Color values: RHS Colour Chart numbers or popular color names

. Distribution range: Country codes, provinces, territories, states or counties
. Next specimen number: the next number to assign to a new specimen entry

For more articles in the "The not so obvious . . ." series see

"-'} Index of "not so obvious" things you should know
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Not so obvious # 18 [ Previous ]

There are several places where you can define colors for plants in

your collection: flowers, leaves, bark, dyes and the all-purpose

"other interest" item.

When specifying color values, you can choose a single color from

the drop-down list or you can type in a list of possible colors. When

you type a list of possible colors, the spell-checker is invoked to

ensure that you haven't entered an invalid color name. This is

important in order to allow you to search for items in your

collection by color values.

Frincipal colaor

L« |

Frincipal colar

I . vinlet

L« |

Frinzipal colar

| ’ violetyellow blue

|« |

Frinizipal colar

I bright orange

L |

As you type the red wavy line
alerts you that the name is still
incomplete.

When a color name has been
correctly typed, it's corresponding
color value is displayed in the
adjacent color patch.

Multiple colors can be entered and
the adjacent color patch will
display the color values in pie
shaped wedges.

Adjectives like bright, brilliant,
dark, very, and so forth can be
applied arbitrarily. The adjacent
color patch will show the
approximate color.



. bright orange-red r

For more articles in the "The not so obvious . . ." series see

"-'} Index of "not so obvious" things you should know

Not so obvious # 18 [ Previous ]

Compound-words composed of
more than one valid color name will
use the last half of the compound
name as the color patch

value.




	Getting started
	How do I . . .
	How to find answers using Pathfinder
	How to create new specimen records
	How to add a new category
	How to create a filter
	How to find plant names
	How do I import data from other applications?
	How do I export data from the software?
	How do I create a report layout?
	How do I publish to the Web?
	How do I create, delete, backup, and restore databases?
	How do I customize the Abstract View?

	The not so obvious . . .
	Data source field
	Sorting your collection
	Column ordering
	Multiple selection
	Different looking first column
	The autosave feature
	Printing tags
	Hyperlinks in the Notes area
	The "specimen available" checkbox
	Printer fonts
	Report layout column widths
	Using color groups
	Expanding the taxonomic checklist
	Suggested picture file location
	Picture previewer in front
	Initial record limit
	Collection dependent customizations
	Color spell-checker





