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The Compleat Botanica follows the nomenclatural assignments of Reveal for the classification of families into the higher
ranks of family, order, class and division. Some genera are also assigned to sub-families, tribes, and sub-tribes, however
the full research into this will take many more years to complete and thus the current hierarchy is only partially
representative of these ranks.

The assignment of genera to families has followed the publication of the Royal Botanical Garden at Kew except where
Reveal has superceded this.

The assignment of species, sub-species, and varieties follows the publication by the USDA-NRCS.

Numerous corrections to the taxonomy have been made since the Build 85 release of the Compleat Botanica. You can
obtain these corrections and apply them to existing databases by following the instructions in Technical Bulletin #10.

Please see the full list of citations at Checklist of botanical names used in The Compleat Botanica.
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9 Using the software 9 Plant names 9 Checklist

The Checklist hierarchy is a listing of all taxonomic names available in The Compleat Botanica. The hierarchy allows
you to expand or collapse portions of the tree to see taxonomic names subordinate to the selected name. Simply double
click on any name to see all related entries one rank below. To expand the entire tree below the selected name hold
down the <CTRL> key while double-clicking. Use caution when doing this from the higher ranks since the retrieval and
display of many thousands of lower entries may take a very long time.
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New names may be added and obsolete or incorrect names may be deleted using the buttons at the bottom of the
hierarchy. This is an advanced option for people working in the field of nomenclature and taxonomy.

At the time of this writing some entries are of uncertain parentage and have been placed under a parent named
"<incertae>". If you are an expert in a particular field of botany you can correctly assign these entries to their proper

parentage using the Reclassify feature.

Note that the additions, deletions, and reclassifications performed on the checklist is done on a per-database case. To
copy the modified checklist to another database, use the export and import features.

The rank of each entry is identified by the green icon to the left of the name. Here is a table of the codes used within the

hierarchy:
R kingdom regnum 0
R sub-kingdom subregnum 1
. . also known as phylum in the plant

D division divisio 2 .

kingdom
L L also known as sub-phylum in the plant

Dg sub-division subdivisio 3 )
kingdom

© class classis 4

Cs sub-class subclassis 5



Se

Seg

Sr

Srg

super-order

order

sub-order

family

sub-family

tribe

sub-tribe

genus

sub-genus

section

sub-section

series

sub-series

species

sub-species

variety

sub-variety

form

subform

cultivar

superordo

ordo

subordo

familia

subfamilia

tribus

subtribus

genus

subgenus

sectio

subsectio

series

subseries

species

subspecies

varietas

subvarietas

forma

subforma

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

secondary rank

secondary rank

secondary rank

secondary rank

secondary rank

secondary rank

secondary rank

secondary rank

secondary rank

secondary rank

non-botanical name defined by the
association for horticultural plant names.
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Although the need to reclassify botanical names is uncommon for the layman, it is necessary for professional taxonomist. The
actual process of reclassifying a botanical name within the software is simple enough: select the name to be reclassified and

press the button at the bottom of the checklist hierarchy.

£ Reclassify Aesandra

Super-taxa for Aesandra

- E?} Flantae

:ED Bryophyta

EID Cycadophyta

EID E quizetophita

EID Ginkgoophyta

EID Enetophita

EID Lycopodiophyta

EID t agrioliophuta

- EIQ b agroliophyting

£incertags
—-[3F <incertae:

[ETs Prlunndinnkuta

- [IID <incertaes D Subordo
- [IIE Lincertaes D Famil
- |:F> Lincertae =il Ia. _
- [Q £incertas D subfamilia S
= [T <incertass [ Tribus
=-[ r [ Subtribus
) .EEI:L } D Genus
[C> Ophinglossophyta [ subgenus
EID Pinophyta D secto j

Close

&

Rank for Aesandra

[

[> Divisio
[> Subdivisio
D Classis
D subclassis
[= SuperOrdo

[> Ordo

=]

On the left-hand half of the reclassify window, select the new parent for the name to be reclassified. On the right-hand half of

the window, select the rank for the name.



Compleat Botanica - Checklist View
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The Checklist view displays the details of an individual botanical name entry. Here is

D 4 where you can find information about a plant name. These names may be at any level of

the taxonomic hierarchy.
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Rank The rank within the hierarchy, for example, ordo, familia, genus, species, and so forth.
an . . .
This level is shown just to the left of the taxon name.
The name of the entity. All names at the rank of genus and above are unique. Names
Taxon name

Common name

Author

Publication

Source

Original name

Synonym

Specimen available

Notes

names below genus are non-unique.

One or more common names for this taxon name. You may want to add your own common
names to this field.

An abbreviation of the last name of the author of this plant name. The author is the person
who first validly published a description of this plant name. This attribution is a required
part of the botanical name for botanists and other scientists. It is not commonly applied to
plant names vernacularly.

A citation of the first publication of this name.

The Compleat Botanica's source of the author and publication data.

The name originally used for this item. Validly published names are sometimes changed to
conform with the standards of the International Association of Plant Taxonomists code.
These rules require plants at certain levels of the hierarchy to have certain name endings.
For example, family names must end in -aceae.

Other validly published names which synonymously refer to this item.

You may check this box to indicate that you have a specimen of this type in your collection.
All higher-level names in the hierarchy are automatically checked for you. In this way you
can see the diversity of your plant collection.

You may freely add notes about the plant name here.

See What's possible with the notes area, Adding cross references to specimen in the notes
area, and Limitations on the note fields.
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Compleat Botanica - Corrected family assignments
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Build 85 of the Compleat Botanica contained 88 genera that were incorrectly assigned to families. This table lists the
entries that have been corrected. See Technical Bulletin #10 for more about this.

Anacampseros Crassulaceae Portulacaceae
Aplectrum Melastomataceae Orchidaceae
Bellevalia Euphorbiaceae Hyacinthaceae
Benthamia Cornaceae Orchidaceae
Blumenbachia Gramineae Loasaceae
Bowringia Blechnaceae Leguminosae
Brachylepis Asclepiadaceae Chenopodiaceae
Brachynema Escalloniaceae Olacaceae
Bridgesia Cactaceae Sapindaceae
Brugmansia Rafflesiaceae Solanaceae
Bruguiera Combretaceae Rhizophoraceae
Brya Chrysobalanaceae Leguminosae
Centranthera Orchidaceae Scrophulariaceae
Chamaeanthus Commelinaceae Orchidaceae

Clintonia Campanulaceae Convallariaceae
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Cristaria

Cuviera

Dielsia

Dipogon

Donax

Dryandra

Dunalia

Edgeworthia

Gonocarpus

Grafia

Griffonia

Gymnotheca

Helicia

Henlea

Hoffmannia

Horsfieldia

Huanaca

Kleinia

Krascheninnikovia

Lagotis

Lepidostemon

Combretaceae

Gramineae

Labiatae

Gramineae

Gramineae

Euphorbiaceae

Rubiaceae

Sapotaceae

Combretaceae

Orchidaceae

Chrysobalanaceae

Marattiaceae

Loranthaceae

Malpighiaceae

Psilotaceae

Araliaceae

Solanaceae

Combretaceae

Caryophyllaceae

Rubiaceae

Convolvulaceae

Malvaceae

Rubiaceae

Restionaceae

Leguminosae

Marantaceae

Proteaceae

Solanaceae

Thymelaeaceae

Haloragaceae

Umbelliferae

Leguminosae

Saururaceae

Proteaceae

Rubiaceae

Rubiaceae

Myristicaceae

Umbelliferae

Compositae

Chenopodiaceae

Scrophulariaceae

Cruciferae



Leptomeria

Leptopyrum

Lichtensteinia

Lophiocarpus

Macrostylis

Malacocarpus

Meeboldia

Micranthus

Microphysa

Miquelia

Molinaea

Molineria

Mollia

Niemeyera

Nymania

Oreocallis

Pachyloma

Petagnia

Phacellanthus

Phacellaria

Pierreodendron

Euphorbiaceae

Gramineae

Loranthaceae

Alismataceae

Orchidaceae

Cactaceae

Capparaceae

Acanthaceae

Melastomataceae

Gesneriaceae

Palmae

Gramineae

Myrtaceae

Orchidaceae

Euphorbiaceae

Ericaceae

Hymenophyllaceae

Solanaceae

Cyperaceae

Gramineae

Sapotaceae

Santalaceae

Ranunculaceae

Umbelliferae

Phytolaccaceae

Rutaceae

Zygophyllaceae

Umbelliferae

Iridaceae

Rubiaceae

Icacinaceae

Sapindaceae

Hypoxidaceae

Tiliaceae

Sapotaceae

Meliaceae

Proteaceae

Melastomataceae

Umbelliferae

Scrophulariaceae

Santalaceae

Simaroubaceae



Platonia

Platylepis

Rafinesquia

Rhopalostylis

Riedelia

Roemeria

Rostellaria

Rothia

Roylea

Schizocalyx

Schizostigma

Schlumbergera

Schradera

Schultesia

Shortia

Shuteria

Silvaea

Spermolepis

Spiranthera

Spirostachys

Stilpnophyllum

Gramineae

Cyperaceae

Bignoniaceae

Euphorbiaceae

Gramineae

Gramineae

Acanthaceae

Gramineae

Gramineae

Myrtaceae

Cucurbitaceae

Bromeliaceae

Euphorbiaceae

Campanulaceae

Cruciferae

Convolvulaceae

Euphorbiaceae

Myrtaceae

Convolvulaceae

Chenopodiaceae

Moraceae

Guttiferae

Orchidaceae

Compositae

Palmae

Zingiberaceae

Papaveraceae

Sapotaceae

Leguminosae

Labiatae

Rubiaceae

Rubiaceae

Cactaceae

Rubiaceae

Gentianaceae

Diapensiaceae

Leguminosae

Portulacaceae

Umbelliferae

Rutaceae

Euphorbiaceae

Rubiaceae



Stipularia

Talbotia

Tetradium

Tetrastigma

Todaroa

Tristania

Uncaria

Wangenheimia

Webera

Zenkeria

Ranunculaceae

Acanthaceae

Crassulaceae

Rubiaceae

Orchidaceae

Gramineae

Pedaliaceae

Araliaceae

Melastomataceae

Bignoniaceae

Rubiaceae

Velloziaceae

Rutaceae

Vitaceae

Umbelliferae

Myrtaceae

Rubiaceae

Gramineae

Rubiaceae

Gramineae



Compleat Botanica - Spell-checker and formatting rules

9 Using the software 9 Plant names 9 Spell-checker

Index to spell-checker and formatting topics

The Compleat Botanica contains a checklist of genus names, species

ﬂ Understanding how the epithets, sub-species and varieties. The overwhelming majority of these
botanical name spell- names are for vascular plants: angiosperms, gymnosperms, spore bearing
checker works ferns and their allies.

Families exhibit common characteristics that in a subjective sense group

ﬂ All about family them together

names

) The official taxonomic naming convention for families is that they end with -
ﬂ Family name

) aceae. Only a few exceptions have survived.
endings

Inter-generic hybrids are formally identified with a cross symbol prefixing

ﬂ Inter-generic their name.

hybrids

The genus name must begin with a capital letter and be followed by all lower
ﬂ What are the rules for

proper formatting of

case letters. Species epithets are to be all lower-case letters.

botanical names?

) Sometimes the full genus, species, and variety is not known for a specimen.
ﬂ The Uncertain taxonomy

checkbox



9 Using the software 9 Plant names 9 Spell-checker

The Compleat Botanica contains a checklist of 26,334 genus names, 54,662 species epithets, 23,227 sub-species and
varieties. The overwhelming majority of these names are for vascular plants: angiosperms, gymnosperms, spore bearing
ferns and their allies.

As you create a hew specimen record, you'll want to begin by typing the genus. If there’s a question about it’s correct
spelling, just type the first few letters of the name then click on the combo-box button to find the genus in the drop-
down list.

Gehus

[= <incenaes genuss
[ Acelica
E3> Acentra

b 5 Acer
[E Aceranthus
E3> ACeras
EE} Acerates
[ Aceratium
E3> Aceratorchis
[E> Aceriphyllum
[E Acetosa
E3> Acetosella

The species name can be typed in or chosen from the drop-down list. Only species of the current genus are listed. In this
example, the species names for the Acer genus are listed.



Genus |Acer -

Species -

E5> diffusum .
[£> douglasii
[5:> drummondii
E5> floridanum
[Z ginnala
[£ glabrum
E5> grandidentatum
[&> interius
[5:> leucoderme
[£ macrophyllurm
b & nequndo
[5:> NEOmMexIcanum
32 Rigrum Ll
2 palmatum

[£F pensyhvanicum
E5> platanoides
[£F pseudoplatanus

[E> rubrum _--1

The same steps work for the variety. You can either type in the variety name or select from the drop-down list. In this
example, the varieties and sub-species of Acer negundo are shown.



Genus

Species

ACer j

negundo j

Yariety " ;:J

BD arZonicum
BD califarnicum
[E: californicum
BD Interus

ESE Interus

[£2 latifolium
[ negundo
BD texanum

[&> winlaceum

Note that the variety field is also used to enter the sub-species name if it exists. (The sub-
species name is infrequently used and it’s rare to have both a sub-species and a variety for

an individual specimen.)
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In the official taxonomic ordering of botanical names a family is a collection of tribes and a tribe is a collection of
genera. For most of us, the tribe is not important and we like to conveniently assign a genus directly to a family.
Families exhibit common characteristics that in a subjective sense group them together. For example, Juglandaceae (the
walnut family) consists of 10 genera which bear nuts in a fleshy husk. Other characteristics such as their leaf shape and
arrangement distinguish them in the minds of botanists from similar plants. Some families are quite large, such as
Asteraceae (the sunflower family), which contains 1677 genera.

Subjective by their very nature, family names have recently become even more confusing with advancements in
genetics. Genera are sometimes reassigned to different families and well-known families are renamed or disappear
altogether. Making sense of this is the task of hard working researchers. The Compleat Botanica uses the family names
of Walters & Keil who follow Cronquist in their general classification. This scheme is modified to show the validly
published names above the rank of genus as identified by Reveal. The result is a taxonomic hierarchy of 1652 family
names which give useful clues to the origin of the plant and its generic name.
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The official taxonomic naming convention for families is that they end with -aceae. Only a few exceptions have survived:
Palmae, Gramineae, Cruciferae, Leguminosae, Guttiferae, Umbelliferae, Labiatae, and Compositae. (See Section 2,
Article 18.5 of the International Code of Botanical Nomenclature for details).

Before the age of computers, the ending was spelled with the special letter & so that Fabaceae was spelled Fabacez.
Recently, with the introduction of UNICODE, a return to this older style of spelling has become more commonplace.
The Complete Botanica allows both methods to be used. To switch from one style ending to the other use the Customize
settings window.

P e ﬂ’ Family name endings
----- r_‘f Abstract options
g Single template
g Multiple template
g Color scheme
g Fontface
g Font size
r_ﬁ’ T able background
g Table border
ﬂ’ B anner background ll

—l" (] 1 1

v automatically replace AE with

¢y Close

Choosze how farmily names should appear.

By convention, family names are usually shown in all upper case letters. Here is what the drop-down combo-box for all
family names beginning with “AC” looks like:



F armily _:i
[ ACACIACEE

[ ACALYPHACEE

[ ACANTHACEE

[ ACANTHOCHLAMYDACEE

[ ACARNACEE

[ ACERACEAE

[ ACHARIACEE

[ ACHATOCARPACEE

[ ACHRADACEE

[ ACHYRANTHACEAE

[ ACMOPYLACEE

[ ACORACEE

[ ACRISTACEE

[ ACROSTICHACEE

[ ACTAEACEE —
[F> ACTINIDEACEE

[ ACTINIDIACEE =

Note that regardless of how the names are displayed, they are always stored in the database
as “AE”.
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Inter-generic hybrids are formally identified with a cross symbol prefixing their name. This symbol looks like a small
letter “x”. Before the advent of UNICODE, this symbol was not present in most computer fonts, thus the common
practice was to substitute the cross symbol for with the lower case letter “x”. This convention allows for easy entry of
these names and has been adopted by The Compleat Botanica.

Genus |x Chitalpa >

Speciez [tashkentensis -

Note that the first letter of a species names is always capitalized (this is automatically done

for you by the software). In the case of inter-generic hybrids the “x” is not considered to be
the first letter.
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A botanical name consists of a genus name and a species epithet. The genus name must begin with a capital letter

and be followed by all lower case letters. Species epithets are to be all lower-case letters. Both the genus and species

should be italicized.

When a botanical name contains a subspecies component the abbreviation "ssp." or "subsp." is inserted before the

subspecies in a non-italicized font.

When a botanical name contains a variety component the abbreviation "var." is inserted before the variety in a non-

italicized font.

When a botanical name contains a cultivar component the name is surrounded by single quotes and is displayed in a

non-italicized font.

The International Association for Plant Taxonomy has prescribed the following rules for formatting plant names:

Initial capital letter for genus

Species

Species lower-case

Cultivar epithets

20.1. The name of a genus is a noun in the nominative singular, or a word treated
as such, and is written with an initial capital letter. . . .

23.1. The name of a species is a binary combination consisting of the name of the
genus followed by a single specific epithet . . . . If an epithet consists of two or
more words, these are to be united or hyphenated.

60F.1. All specific and infraspecific epithets should be written with an initial
lower-case letter, although authors desiring to use initial capital letters may do
so when the epithets are directly derived from the names of persons (whether
actual or mythical), or are vernacular (or non-Latin) names, or are former
generic names

28 Note 5. The International code of nomenclature for cultivated plants
provides for the establishment of cultivar epithets differing markedly from
epithets in Latin form.



60.4. The letters w and y, foreign to classical Latin, and k, rare in that language,
are permissible in Latin plant names. Other letters and ligatures foreign to
classical Latin that may appear in Latin plant names, such as the German
(double s), are to be transcribed.

Latin alphabet

To be validly published, a botanical name must include its author. The Compleat Botanica's checklist of botanical
names includes the author in most cases. Nevertheless the author's name is not shown on-screen or on reports because
it is not of interest to the non-scientific community.
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Sometimes the full genus, species, and variety is not known for a specimen. In these cases, you can place a checkmark in
the “Uncertain taxonomy” box to indicate this. The automatic botanical spell-checker does this for you if you mistype a
name. If you are certain you’ve spelled the name correctly and it just isn’t in the checklist, you can remove the

checkmark.
Genuz |Chitalpa j
Speciez |tashkentensis :I
Wariety fad This name is not in the checklist.
Family (<incernae farmilia® j

W Uncertain ta=onomy

In some cases you may want to place “<incertae genus>", “<incertae species>", “<incertae varietas>", “<incertae
familia>" in the fields that you are uncertain about. This serves as a reminder to do more research.



Compleat Botanica - Vernacular names

9 Using the software 9 Plant names 9 Vernacular

Index to vernacular name topics

o

Vernacular name
list

Vernacular name
view

Common hame
popup

The vernacular name list is used to display common name equivalents to
proper botanical names.

The Vernacular name view displays additional information about a common
name such as its country of origin and whether or not it is a non-English
language name.

Common names are associated with entries in the specimen list and can be
seen when the Identification View is active.



a Using the software e Plant names a Vernacular

The Vernacular name list is used to display common name equivalents to proper

@ v botanical names. Using this window you can search for entries using just portions of a

name and thus easily find obscure or hard to spell names. This window can be used to

search for either botanical names or common names.

I@H Dn| ] || ]

Carnmmoh Botanical ﬂ
(&) figleaf gourd Cucurbita ficifalia
(&) fingerlesf gourd Cucurbita digitata,

N N I T A A e e e
s B I o e e it

(&) gooseberry gourd Cucumis myrocarpus

@ gourd Cucurkita

(&) hedgehog gourd Cucumis dipsaceus

(&) vy gourd Coccinia grandis

@ tdanchu tubergourd Thladiantha dubia

&) Missouri gourd Cucurbita foetidissima

(&) Okeechobee gourd Cucurbita okeechobeensis
(&) pointed gourd Trichozanthes dioica

(&) snakegourd Trichosanthes cucumerina
(&) snakegourd Trichosanthes anguina

(&) sponge gourd Luffa aegyvpliaca

(&) Texas gourd Cucurbita pepo var. texana
(&) wax gourd Benincasa hispida

(&) waxgourd Benincasa hispida

(&) wild gourd Cucurbita foetidissima
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Use this area to enter part or
all of a name to look up. Press
the refresh button to display
the list of matching entries.

Toggle these two buttons like
this to search for common
names matching your request.

Toggle these two buttons like
this to search for botanical
names matching your request.

Toggle these two buttons like
this to search for entries that
begin with your typed text.

Toggle these two buttons like
this to search for entries that
contain your typed text
anywhere in its name.



Compleat Botanica - Vernacular name view

9 Using the software 9 Plant names 9 Vernacular

m The Vernacular name view displays additional information about a common name
such as its country of origin and whether or not it is a non-English language name.
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Common nhame

Botanical name

Rank

Locality

Meaning

Preferred name

Historical name

Foreign language

Data source

When a single common name applies to more than one botanical name, a
separate vernacular name entry exists for each pair of names.

The formal botanical name that this common name refers to.

The taxonomic rank of the botanical name. This name is automatically
supplied when you type a valid botanical name.

The country or other locality where this name is in common use.

When this is an historical name or a foreign-language name, the translated
meaning can be supplied here.

When more than one common name is used to refer to the same species, this
is checked to indicate which is the one most often used.

Checked when this is an older name that is used in historical writings but is
not used in everyday speech.

Checked when this is not an English language name.

This is a reference to the source material where this common name can be
found.

Press this button to create a new specimen record with this botanical name.

Go to the specimen record with this botanical name.



Go to the taxonomic details for the referenced botanical name.



a Using the software e Plant names a Vernacular

Common names are associated with entries in the specimen list and can be seen when the Identification View is active.
This same list of common names is associated with taxonomic entries and can be seen in the Checklist View. In both
cases you can quickly add, remove, and change these common names using the little popup window accessible by
pressing the button just to the right of the list.

Cormrmon nanmes @ silk tree
@ mimaosa

The three buttons along the top left of the popup window are for adding, removing, and saving changes made to a
common name. The single button in the top right hand corner simply closes the popup window.

S x[E] o

[«

lmimn:usa

Changes made to this list will be visible in the Vernacular List where you can make additional changes to the name's

detailed record.



Compleat Botanica - Things you can do with your pictures

9 Using the software 9 Pictures

Index to picture topics

) Your picture files are not stored in the database together with your specimen
ﬂ Recommendations for

] ) data; instead they are kept in their original location.
your picture files

Picture files can be specified using the full drive and directory as part of the

filename. Optionally, you can leave the drive letter and directory off the

ﬂ ST D BRI e name of the picture file if it is located in the default directory.

directory
Digital pictures captured with today's new cameras are easy to take and fun
ﬂ Overview of picture to have. Pictures of your specimen can be conveniently organized, displayed
files and printed using The Compleat Botanica.
The picture previewer is a separate window which can float on top of other
ﬂ Using the picture windows or behave in the normal overlapping fashion.

previewer



9 Using the software 9 Pictures

Your picture files are not stored in the database together with your specimen data; instead they are kept in their original
location. The database only keeps the location of each picture file. The advantage to this is that these large picture files
are only taking up space on your disk once. Your can organize your picture files in any way that makes sense to you.

To see your specimen pictures from within The Compleat Botanica program, enter the directory and filename in the
space provided on the Sketch View.

Picture file |C:\My Picturez\Chamaecypanz. brip i'_‘ql




e Using the software 9 Pictures

Picture files can be specified using the full drive and directory as part of the filename. This is called an absolute file path. Optionally, you can leave
the drive letter and directory off the name of the picture file if it is located in the default directory. This option is useful when you anticipate
moving your pictures or when more than one database shares the pictures.

You can change the location of the default picture directory from the Customize settings window.

Cuszstomize settings

Picture options ﬂ
Ficture directony

Ficture directon

IE: “Program Filez\Compleat BotanicatDatahCBPhotos

fud

Thiz iz the directary where pictures are stored. When a picture file iz zpecified without a full drive and directan,
this directary iz uzed as the default location for the picture file,

¢y Close




9 Using the software 9 Pictures

Digital pictures captured with today's new cameras are easy to take and fun to have. Pictures of your specimen can be
conveniently organized, displayed and printed using The Compleat Botanica.

Each specimen record has a special field
designated for picture files. Use the file finder

button to locate your picture file. Pictures stored : :
_ Picture file 3
in JPEG or GIF format can be accommodated.
For more about how pictures are stored see the
document Setting the default picture directory.
v Thumbnail To see your pictures full-sized, use the picture preview button;
this will display your pictures in a separate window. You can
El scroll through your pictures by keeping this window open and
changing the currently selected specimen record. See the
|F'r|3'-.-'iel.-'-.l picture in separate windnwl document Using the picture previewer for more about this.




9 Using the software 9 Pictures

The picture previewer is a separate window which can float on top of other windows or behave in the normal
overlapping fashion. When kept in front, the preview window can be used to quickly look through all of your digital
pictures. To do this, be sure the "Front" button is toggled on, then simply change the currently selected specimen
record using the Specimen List. You can use the up and down arrow keys to scroll through your entire collection in this

way.

The six buttons at the top of the window have the following use:

Fit

Full

Front

Back

Print

Close

Show the entire picture within the boundaries of the window. When you resize the window the picture
will shrink or expand to fit entirely within the window

Show the picture at full size. This is the pixel-for-pixel representation of the picture shown without
any compression or expansion in size.

Keep the picture preview window on top of all other windows. Use this option when scrolling through
your specimen list.

Place the picture preview window behind other windows when it isn't the active window. This is the
normal behavior for windows.

Print the full sized picture

Close the picture preview window



‘£ Picture preview - The Compleat Botanica EI

Cotinus coggygria var. purpureus

& Print | O Cil:iE‘El




Compleat Botanica - Printing

Index to printing topics

&

H
H
&

Printing
reports

Printing
labels

Printing Pathfinder
documents

Printing Checklist
reports

9 Using the software 9 Printing

Index to report generation topics.

Index to topics about printing labels.

Index to printing Pathfinder documents.

Index to printing Checklist reports.



Compleat Botanica - Printing reports

9 Using the software 9 Printing 9 Reports

Index to printing reports topics

o

Basic steps for printing
specimen reports

Tips for printing great
looking reports

Choosing a report
style

WYSIWYG print
preview

Defining report style
fonts

Defining report style
borders and shading

Defining report style
options

Defining report style
margins

Good default values are set up for you when install the software so that you
can begin printing without any fuss.

Here are some tips for printing specimen reports that may not be obvious at
first glance.

When The Compleat Botanica is installed, a variety of report styles are
preloaded.

The Print Preview window is a what you see is what you get (WYSIWYG)
display.

Using the Fonts tab of the Report Style Definition you can change the
characteristics of the text shown in the report.

Using the Borders tab of the Report Style Definition you can change the
borders and shading of the report.

Using the Options tab of the Report Style Definition you can make changes
to the overall appearance of the report.

Using the Margins tab of the Report Style Definition you can override the
automatic settings for the non-printable border area and the text margins.



a Using the software a Printing a Reports

Good default values are set up for you when install the software so that you can begin printing without any fuss. But when you want to
customize the look of your reports, there are several things to know that may not be obvious at first glance. Read the Tips for printing great

looking reports to understand how the printing process works.

I @ Complete Checklist j

The filter you're using defines the | ,.-"'l
columns of your report, the records to
include, the sorting order, and the relative Acer palmatim var. atropurpurenm

column widths of the report. Use any Acar |pa|matum |atrnpurpureum | |
existing filter, or create your own, with

Genus | Speciez | W ariety | Cultivar |

Acer palmatum 'Oshio Beni'

just the items you want to include on your i i
Acer | palrnaturn | |Oshio Beni |

report.

Acer palmatum "Mizu Kuguri'
Acer | palmatum | |Mizu Kuguri |

|1L- [Sample database] The Compleat Botanica

Iﬁ Edit  Wiew Help
Qpen...
Close
Databases b

Begin the print process by choosing the Print Specimen command
Imnpart specimen, .. from the File menu.

Export specimen. ..

Print specimen. .. Chrl+P
Print tags... Chrl+T
Exit

Choose one of the predefined report styles, or create your own -- follow the instructions beginning with Defining report style fonts.



Choose
whether to
print all pages
oraFrom
and To range
of pages.

If you have
more than
one printer,
select which
one to use.
Use the Print
setup button
to change
special printer

characteristics.

Use the
Preview
button to
switch
between
Landscape
and Portrait
orientations.
See
WYSIWYG
print preview
for more
about this.

On the Print preview window select the Orientation for your report. Select one of the standard paper sizes, or use the Width and

Print Complete Checklist

= Select which report style to uge

W April i
W August

i August alternating

W Augustwith lines

W August with stripes

18 December

W February

7 January
W January alternating

7 January no graphics
W January side banner
W Januany with lines
i January with stipes
W July

17 June

7 March

1 May

(b

¥ November

W Movemberfancy

1 Nowember raman
1 Movember typewriter
1 October

W September b

® Plew |§ by |Ijup|in::ate| . Delete

= Print range

o+

" From

o

Which printer:

{HP

j %‘ Frint setup

Officedet BED

T Prewview

= Frint

&y Close

Height items to print to custom sized paper.




Use the
green
arrows to
scroll left
and right,
up and
down to see
how the
report will
look on

paper.

The
Scaling
options
allow you
to zoom in
on the
report
preview.
Scaling
does not
affect how
the report
is printed.

entpreven

Gcale, Papet size: Orieritation:
| % T TiE|| Leter  #]| Lendscap x| & Print
&[0 = | Wik Heioht o Cles
4 [11.00" |s50" :

| »

Complete Checklist

| Genuz | Species | nriety |  Cuftivar | Common Hame | Family |

Ahitilon 'Belfa min

Abutilan Bella mix Chirese lantern MALWVACE .
Abutifan'Sehford Red

Abutilon Azhford Bed  Floweringma...  MALVACE.
Aear pdfmatum ' Sangokaku’

Aoe palimstum Sangolizku Coral batk Ja. ACERMCESE
Acer paimatarm iz Fugur'

Acer palmatum Mizu Bugurt  Japanese Ma... ACERACESE
Ay palmatyim ' Ozhio Beni'

ACE paimatum Zizhin Benl dapaneze Ma ACERACEL
Acer palmatnm var, atroplsourenn

Acer palmatum atropurpure ... Japanezema.. ACERACEL
Aesr paimatur Bulter iy’

ACEr palrmEtum EILitterfly ACERACES
Acer palmatum 'Ever Rad'

Acer palmatum Ever Red Japaresema.. ACERACE..
Aer macraphyiiie

ACEl eyl Higg Leat Maple ACERACESE
Acer paeddopiztanas \Stropur pureum’

Acer peeudoplat... Atropurpur...  Sycamore ma..

Har el psn "-J'-=I| izt

ACERACE..
-.-+|
[

Step 5: Press the Print button

=

Frint

Use the Print button from step 3 to print selected pages or the Print button from step 4 to print all pages.




9 Using the software 9 Printing 9 Reports

Here are some tips for printing specimen reports that may not be obvious at first glance:

The current filter specifies which records are included in the Specimen List. This same set of records will
be included on your printed reports. To include all of your specimen records, choose a filter that doesn't
exclude anything.

The current filter defines which items are included the Specimen List. This same set of items, in the same
column-by-column ordering is included on your printed report. To create a report that doesn't span the
width of two or more pages, define a simpler filter which includes fewer columns.

The sorted order of records in your printed report is the same as the sorted order in your Specimen List.
To read more about sorting see the document Sorting the list of specimen.

The width of columns in your printed report is proportional to the width of columns in the Specimen List.
To adjust the column widths in your report to better fit your selected fonts and paper layout, return to the
Specimen List and follow the instructions for Adjusting the specimen list column width. Note that column

widths are proportional, not exact. Changing the font size of the of the Specimen List or the font size of
your report will automatically adjust the column widths of the report.

Portrait and Landscape are controlled by the Orientation item on the Print Preview, not by the settings of
your printer.


file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/F/A/195.htm
file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/F/A/196.htm

The list of fonts shown in the Report Style Definition are the fonts available for the selected printer. If the
list of fonts seems too small, make sure you haven't selected a "Generic / Text Only" printer.

Each filtered set of records can be printed with any of the report styles. By default, the report will be
printed with the report style previously used by the selected filter.



e Using the software e Printing 0 Reports

When The Compleat Botanica is installed, a variety of report styles are preloaded. These report styles are useful templates
demonstrating color schemes, font styles and sizes, and the use of lines. The basic color schemes are represented with styles
named for the months of the year. Additional features are demonstrated by modifying the twelve base color schemes.

Once you see how the predefined report styles have been constructed, you'll want to experiment with creating your own styles.

Complete Checklist

| | Senus | Species | “ariety | Cultivar | Common Mame |
Abutilon 'Bella mix'
p— Abutilon Bella mix Chinese lantern
Abutilon 'Ashford Red'
Abutilon Ashford Red  Flowering maple
Acarpalmatum 'Sangokalky’
Acer palmaturmn Sangokaku Coral bark Jap...
Acer palmaturm Mizu Kuguri'
Acer palmaturm M ZL kLU Japanese Maple
Acer pseudoplatanus Atropurpureurm’
+ Acer pseudoplatanus Atropurpureum
"2 Acer negundo Variegaturm'
z Acer negundo Yariegatum
O Achillea millefalivm 'Fink Deb'
' Achillea millefalium Fink Deb
— Achiflea fomentosa
January U Achillea tomentosa
side Achiliea lachsachdnhelt "salmon Beauty'
banner Q) Achillea lachsschanheit Salmon Beauty
4= | Achillea millefolivim
Y Achillea millefalium
L | Acorus gramineus Variegatus {Ogon')y
E Acorus gramineus Varegatus ..
Agscuius californica
O Aesculus californica
L Ajuna replans




Complete Checklist

| | Senus | Species | “ariety | Cultivar | Commaon Mame |
Abutiton 'Bella mix
February ,_ﬂabutilon Eella mix Chinese lantern
Abutilon "Ashford Red'
Abutilon Ashford Red  Flowering maple
Acarpalmatum "Sangokaku’
Acer palmatum Sangokalku Coral bark Jap...
Acer palmaturm Mizu Kugun'
Acer palmaturm Mz kuguri Japanese Maple
Complete Checklist
| | Senus | Species | Wariety | Cultivar |  Common Mame |
Abutiton 'Bella mix
March Abutilon Eella mix Chinese lantern
Abutilon "Ashford Red'
Abutilon Ashford Red  Flowering maple
Acearpalmaturm 'Sangokaky’
Acer palmaturm Sangokalku Coral bark Jap...
Acer palmaturm Mizu Kugur'
Acer palmatum MiZL koLgur Japanese Maple
Complete Checklist
| | Zenus | Species | “ariety | Cultivar | Common Mame |

et Abutilon 'Ashford Red!
Abutilon Ashford Red  Flowering maple
Acer palmaturm Mizu Kugun!
Acer palmaturm Mz kuguri Japanese Maple
Complete Checklist
| | (Senus | Species | Wariety | Cultivar | Common Mame |
Abutilon 'Bella mix
- Abutilon Eella mix Chinese lantern
Abutifon "Ashford Red'
Abutilon Ashford Red  Flowering maple
Acarpalmaturm 'Sangokaly’
Acer palmaturm Sangokalku Coral bark Jap...

Acer palmatum Mizu Kuguri'
Acer palmatum M ZLL kLU Japanese Maple



June

July

August

August
alternating

Complete Checklist

| | Senus | Species | “ariety | Cultivar |  Common Mame |
Abutiton 'Bella mix'
Abutilon BEella mix Chinese lantern
Abutilon 'Ashford Red'
Abutilon Ashford Red  Flowering maple
Acarpalmatum 'Sangokalky’
Acer palmaturmn Sangokaku Coral bark Jap...
Acer palmaturm Mizu Kuguri'
Acer palmatum M ZLL kLU Japanese Maple
Complete Checklist
| | Senus | opecies | “ariety | Cultivar | Common Mame |
Abufilon 'Bella mix'
Abutilon Eella mix Chinese lantern
Abutiton "Ashford Red'
Abutilon Ashford Red  Flowering maple
Acear palmaturn "Sangokalw’
Acer palmaturm Sangokalku Coral bark Jap...
Acer palmatum Mizu Kuguri'
Acer palmatum M ZLL KLU Japanese Maple
Complete Checklist
| | Senus | opecies | “ariety | Cultivar | Common Mame |
Abutilon 'Bella mix'
Abutilon Eella mix Chinese lantern
Abutiton "Ashford Red'
Abutilon Ashford Red  Flowering maple
Acarpalmaturm 'Sangokalky’
Acer palmatum Sangokalku Coral bark Jap. .
Acer palmaturm Mizu Kuguri'
Acer palmaturm M ZLL KLU Japanese Maple
Complete Checklist
| | Senus | Species | “ariety | Cultivar | Corrmon Mame |
Abutilon 'Bella mix'
Abutilon Eella mix Chinese lantern
Abutilon "Ashford Red'
Abutilon Ashford Fed  Flowering maple
Acerpalmatum 'Sangokaky’
Acer palmaturm Sangokaku Coral bark dap. .
Acer palmaturm Mizu Kugur'
Acer palmaturm MAIZU KU Japanese Maple




Complete Checklist

| | (Senus | Species | Wariety | Cultivar | Common Mame |
Abutilon 'Bella mix'
August Abutilon Eella mix Chinese lantern
with lines Abutiton 'Ashford Red'
Abutilon Ashford Red  Flowering maple
Acarpalmaturm 'Sangokaky’
Acer palmaturm Sangokalku Coral bark Jap..
Acer palmaturm Mizu Kugur'
Acer palmatum MAiZL Kuguri Japanese Maple
Complete Checklist
| Senus | Species | “ariety | Cultivar | Corrmon Mame |
Abutilon 'Bella mix'
C\V‘i’i”“ Abutilon | | |Bella mix | Chinese lantern |
stripes Abutilon "Ashford Red'
Abutilon | | | Ashford Red | Flowering maple |
Acerpalmatum 'Sangokaky’
Acer | palmaturm | | Sangokaku | Coral bark Jap... |
Acer palmaturm Mizu Kugur'
Acer | palmatum | |Mizu Kuguri | Japanese Maple |
Complete Checklist
| | Senus | Species | Wariety | Cultivar | Comrmon Marme |
Abufilon 'Bella mix
September Abutilon Eella mix Chinese lantern
Abutilon "Ashford Red'
Abutilon Ashford Red  Flowering maple
Acer palmaturm "Sangokalky'
Acer palmatum Sangokaku Coral bark Jap...
Acer paltmatum Mizu Kuguri'
Acer palmatum MAIZL Kuguri Japanese Maple
September

jumbo



September
large

September
small

September
tiny

Complete Checklist

Genus

Species

Variety

Abutifon 'Bella mix'

Abutilon

Abutifon 'Ashford Red'

Abutilon

Acer palmatum 'Sangokaku'’

Acer palmatum
Complete Checklist
' | Genus | Species | Variety | Cultivar | Common|
Abutifon 'Bella mix'
Abutilon Bella mix Chinese la
Abutifon 'Ashford Red'
Abutilon Ashford Red Flowering |

Acer palmatum 'Sangokaku'

Acer palmatum Sangokaku Coral bark
1 = Hl
Acer palmatum 'Mizu Kuguri
Acer palmatum Mizu Kuguri  Japanese
Complete Checklist

| | Genus | Shecies | Wariety | Cultivar | Common Mame | Farnily |Lln-:er'taintaxcunu:umy | Specime
Abwtiion 'Bella mix'

Abtilon Bella mix Chinese lantern  MALWACELE r 731
Abwtiion 'Azhiord Red'

Abugilon Aszhford Red  Flowering ma... MaALVACELE = E13
Acer palmatum 'Sangokaky’'

Acer palmatum Sangokaku Coral bark Jap... ACERACELE r 257
Acer palmaturm Wizu Kuguri'

Acer palmatum hlizu Hugur Japaneze Maple  ACERACELE r 213

Complete Checklist

[ Centg e warkiy | cuer | commos Name | Famly | Uecertn mowomy | Specmes Mamber |
Anedios Be l@m b

SEwtion Be lE m b Chliese Bk MaLWAs EE F 751
Aedios &2 brd Red

Aptica Az hbrd Red Flowe g mapk: MaLyas BE L 513
Acer g Sag ok’

LTy pamanm Sag ok Comlbak Jaae...  &CERACEE F &t
Acer g L kg

LTy pamanm M kagarl Japaieze Mapk A ERACEE F 513
Acer g OE 1k Beal

Bmr pamanm Ozhio Bel Japaeze Mapk A ERACEE F 519
ACES [RE BT LI . B RO e

st pamahm Jropaparem Japaeze mapk B ERACEE F =1k
Acer e Bt my

dcer  pamatm Bt iy A2 ERAC EE F [



October

November

November
fancy

November
roman

Complete Checklist

| | Senus | Species | “ariety | Cultivar | Common Mame |
Abutitan 'Bella mix
Abutilon Eella mix _hinese lantern
Abufilon 'Ashford Red'
Abutilon Ashford Red  Flowering maple
Acarpalmatum 'Sangokaky’
Acer palmatum Sangokaku Coral bark Jap...
Acer patmaturm Mizu Kuguri'
Acer palmatum MAIZL boLgur Japanese Maple
Complete Checklist
| | Senus | Species | “ariety | Cultivar | Commaon Mame |
Abutifon 'Bella mix
Abutilon Eella mix Chinese lantern
Abutilon "Ashford Red'
Abutilon Ashford Red  Flowering maple
Acerpalmatum "Sangokaky’
Acer palmatum Sangokaku Coral bark Jap...
Acer palmaturm Mizu Kugur'
Acer palmaturmn MAIZL Kuguri Japanese Maple
*
Lomplete ChecklsSt
| Genus | Species | Variety | Cultivar | Cormemon Mame |
Abutilon Bella mix'
Abutilon Bella mix Chinese lantern
Abutilon 'Ashford Red'
Abutilon Ashford Red  Flowering ma...
Acer palmatum 'Sangokalkuy'
Acer palmatum Sangokaku  Coral bark Tap...
Acer palmatum Tlizu Fuguri'
Acer palmatum Mizu Fuguri Japanese Maple

Complete Checklist

| Gens | Speries | WYariety | Chultivar | Common Name |
Abutilan Bella mix'
Abutilon Eella i Chinese lantern
Abutilon 'Ashford Eed'
Abutlon Ashiord Eed Flowering maple
Acer palmatum "Sangokaly'
Arer paltnatim sangolalo Coral batk Tapan. .

Acer palmaium Tim Eugurt'
Acer paltnatim Tulimy Eugun Tapanese Maple



Complete Checklist

| I Genus I Species I Variety I !
Abutiion "Bella mix'
November Abutileon Eelles
tpewriter  abntilon "Ashford Red’
Abutilon As=hfc
Aceyr palmatum '"Sangokaku”
Acer palmatum Darngs
Aceyr palmatum "Mizu Kuguri'
Acer palmatum Mizu
Complete Checklist
| | Senus | Species | Wariety | Cultivar | Common Mame |
Abutiion 'Bella mix!
Abutilon Bella mix Chinese lantern
December . \ ,
Abuiilon 'Ashford Red
Abutilon Ashford Red  Flowering maple
Acerpalmatum 'Sangokaky’
Acer palmatum Sangokalku Coral bark Jap...

Acer palmaturm Mizu Kuguri'
Acer palmatum MAiZU Hgur Japanese Maple



Compleat Botanica - WYSIWYG print preview

9 Using the software 9 Printing 9 Reports

The Print Preview window is a "what you see is what you get" (WYSIWYG) display. Using the print preview helps you to
decide whether you need to adjust column widths, font sizes, or other features, all without wasting ink cartridges or
paper.

There are several features which make the print preview useful:

The left and right, up and down scrolling buttons allow you
to see all pages of the report. The page numbers in the
middle show the page down and page across numbers.

1 This example is page one down and page five across.

Tip: To continuously scroll, press and hold the button
down until you reach the desired page.

The page scale feature allows you to see more or less of the
report on your screen. Remember also that the entire print
preview window can be sized larger or smaller just like any



other sizable window.
Scale:

100%% j The whole page option scales the preview so that you can
see the complete page within the window. The page
width option scales the preview so that you can see the

“Whole page
Fage width
Fage height

entire width of the report within the window. The page

500% height option scales the preview so that you can see the
2 entire height of the report within the window.

175%

150%

Faper zize:

Ad -
Letter
Legal

Executive

e et e e et e s e e e . The paper size feature lets you match the size of paper in
} A your printer to the size of the preview.

Custom size




Width: Height:

|21 0.0 |29?.n i

Wfidth: Height:

|a 102" |1 1"

Crientatiorn:
Forrait j

¥ Podrat
Landscape

When using paper with a custom size, use the width and
height items to match your paper's dimensions.

If you want to specify your dimensions in US Customary
units (inches) or metric units (millimeters), you can use the
Customize Setting window to change how units are
specified. See the document Choosing measurement units

for reports and labels.

Your report's orientation is set using this print preview
feature; it is not set using the portrait/landscape option
under printer settings.
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Using the Fonts tab of the Report Style Definition you can change the

characteristics of the text shown in the report.
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Sample Fonts |Enrders| Dptinnsl Marginsl

Seven different sections of the report's page layout can be customized in this
manner: the four edges of the page (title, left margin, right margin, and page
footers), the column headers, and the two alternating bands of data.

The two alternating bands of formatting for the specimen data is helpful for
readers of your report to follow a row of text across the page. If you don't need
this feature, you can simply apply the same characteristics to both bands.

Here's an explanation of each item in the Fonts tab of the Report Style Definition:

Chooze which zection to format:

A <Al sections> =]
A Title
b & Column headers
A Page footers
A Left margin
A Right margin
A Specimen data (alternate 1)
A Specimen data {alternate 2 ~|

To change the font characteristics for one section, choose that
section's hame using the list shown here. To apply changes to two or
more sections simultaneously, use the <Ctrl> key on your keyboard to
select multiple sections. To apply changes to all seven sections,
choose the <All sections> item.



W Dizable section

Frinter fonts:

Az Tempus zans ITC
&z Times MNew Roman
Az ‘“Webdings

&z SWide Latin

Az Bradley Hand ITC
Az Comic Sans M3
Az Mistral AV

Az Script

Az Viner Hand [TC
=4 Adolescence

4 Bermuda Solid

Size:

«o® b points |
-»® 7 noints
«»® § points
-»® 3 points
-»® 11 points
«=® 17 paint:
«o® 12 paints—
-=® 14 point:
«»® 15 paint:
«o® 15 points
-o# 20 point: - |

If you do not want one of the four edges or the column headers, you
can disable that section of the report.

The list of fonts is grouped into four font types: sans serif fonts, serif
fonts, script fonts, and special fonts. The blue symbols in the list
indicate the font type.

The font names shown in this list is based on which printer you've
selected. If you don't see very many fonts, make sure you haven't
selected "Generic / Text only" as your destination printer.

Font sizes range from 6 points to 72 points.



Text color; Text calar:

:I ﬂ When printing to color printers, use any of the standard text colors.
]
] *
When printing to black and white printers, choose from the gray
]
palette.
]
]
b
]
] ]
] ]
]
]
]
|
]
]
hd =

Style;
} F{Egmar :I Note that not all fonts have bold and italic. Choose a font style
Bald * available for your selected font.
Bold ltalic
ltalic d
Alignrment;
= | aft :I Text is normally center aligned for the four edge sections and left
_: * aligned for the specimen data sections. But a custom appearance is
} E_ I:'_Emer possible by choosing a different alignment.
= Right
=
Place any Text for section;
textin the Fage <Fagetumber: of <NumberdfFages: ER |
four edge
sections, or *
use one of
the Page <PageNumber> of <NumberOfPages>
replacement
tags.




Replacement
tags allow
you to

create a
report style
definition
that's
adaptive.

Mumber of specimen
Which page
Drate | kime
Filker name
Stvle name

Page number
Page down
Page across

Mumber of pages
Mumber of pages down
Murmber of pages across

Time :12 hour clock,
Time : 24 hour clock
Day of week

Date : shart Form
Date ; [ong Form
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Using the Borders tab of the Report Style Definition you can change the borders and

Borders | i i
shading of the report. Sample | Fontz Options I td arginz I '

Geilz cks | vark C i HEr pmmon N
h:u::““:::n bt L1 L 1]
“'-v::muu u.luri‘l Frl i - Fraeck Lic
aww”" anbiara bark care—
Hhbh il kiR
L LT [ L 1T hota
AHD Fuarcucr T
Miilsrm [ crlea Cried
- Furka 'r':s:nﬂhmb' Foruhirir -
I’”}r“j‘:::rmm:m&: [T L LT
L Pt
: EH“" ';\.Iﬂlﬂ (R ] ERLALE T m
E".l L, ﬁ Each of the seven different sections of the report's page layout can have different
ol i Flrirac
i xp“.?‘?_‘""“":':.:"“n".:"' T — background colors and border elements.
m - IlHiEFI: i rl-w " Liruli b1 Lkcrkecl (="
E T T WislnaL 3
HmaL ::I.#L Lol m
t (L0 - 1 T ol rh -
m l-‘u.un:}m} . u =}
Sanbtg s et 0
_I EYL-TT rlars Lk FaartHm —
K 0 Y T =3
B [ETUT LYLFT [ T
Falirde
Vartar s Lo nbe
le:wb';h:wﬁl-' . rue
S}rmﬁm“- Fic! “o-
ik Ih.!b-'ub!_ Cried (=7, 1,
Hiarcls Sl B
Diclide
g ‘e Eapcc!
Chnid OB dricHiub

Here's an explanation of the items on the Borders tab:

Choosge which section o format:

A <2l sections» |

ﬁ’ Tile To change the color and border characteristics for one section, choose that
} j" Calumn headers section's name using the list shown here. To apply changes to two or more

ﬁ’ PEUI_:]E footers sections simultaneously, use the <Ctrl> key on your keyboard to select

ﬁ’ Left margin muljtiple S(-ections. To apply changes to all seven sections, choose the <All

ﬁ’ F’Light margin sections> item.

A Specimen data (alternate 1)

A Specimen data (alternate 2) ~ |

I1f you do not want one of the four edges or the column headers, you can
¥ Dizable zection disable that section of the report.




B ackground: B ackground:
|
|
|
|
|
| |
| |
| |
|
|
|
|
|
|

Edges:

b1
b
O

hone
top
bottom
le
tight
frame

=+

Width:

[

b

Style:

+o® [ 25 points =]

+o® [ 5 paints
+«® 1 [] points
+o® 71 5 paints
+o® 2 [l points
+o® 25 points
+o® 3 points
+o® 4[] points

b

The background for each section can be a different color. Use the lightest
hues to make subtle and pleasing backgrounds without using a lot of printer
ink.

Only shades of gray are available when you select the black and white option.

Choose which edge or edges of the currently selected section you want to
modify, then use the Width, Style, and Edge color items to make your
customizations. To select two or more edges, use the <Ctrl> key on your
keyboard.

You'll find the print preview sample window to be a convenient tool when
defining edges because the edges of adjacent sections do not overlap, they
abut each other. Try various combinations of edges to find one that works
right for you. Look at how the predefined report styles have been set up for
some ideas.

The width of each edge can be adjusted from 0.25 font points to 4 font
points. 0.25 s a hairline edge. 4.0 is a fat edge.

Choose simple edges or one of the double-line edges.



Edge calar:

See the sample at
the bottom of the
window to geta
good idea of what
the section will
look like.

L I

Edge calar:
-
Use darker colors for edges to make them more visible.

I Only shades of gray are available when the black and white option is in
| - effect.
|
|
|
|

[~

Sample:

Pagé' Title




Using the Options tab of the Report Style
Definition you can make changes to the overall
appearance of the report.
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Samplel Fontz I Borders  Uptions IMarginﬁl .

Here are explanations for the items under the Options tab:

—Ink

{* Color

" Black and‘white

— Graphicz
¥ |Jze graphics

" Substitute with test

Choose either color or black and white. When black and
white is chosen, only shades of gray are available for fonts,
backgrounds, and borders.

Note that color icons, RHS color patches, and thumbnail
pictures are still shown in color. If your printer does not
automatically convert these to gray scale, you may want to
use the substitute with text graphics option.

Choose the use graphics option to show embedded date-
range graphics, height and spread symbols, icons, and
thumbnail pictures.

Choose the substitute with text option to print without
these graphical elements.

See Graphics in printed reports for samples.




The specimen data can be be printed using a single scheme
or alternating schemes. When the alternating row
styles option is left unchecked, all specimen data is
formatted using the "Specimen data (alternate 1)" section

— Specimen data format definitions.

W Usze altermating row styles
When the alternating row styles option is turned on,

I_l— you can choose how many rows are to be banded together
Alternate every o in each of the two alternate schemes. Usually this value is

1, but for special effects you can use 2 or a higher number.
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Using the Margins tab of the Report Style
Definition you can override the automatic settings
for the non-printable border area and the text

margins. Samplel Forts I Eu:un:ler&l Options  Marging

— Mon-printable border area
The non-printable border area is the portion of

|_ Override printer zpecifications each page that your printer uses for feeding,
grasping, and ejecting the paper. This is
different for each printer. Usually it is a very

Top 3.2 9.1 pt= small portion of each edge. If you choose to
override this setting be aware that your report

Biottam 3.2 mm 9.1 pt= may look great on one printer but may be
clipped on another printer.

Left margin |52 mm 17.9 ptz

Right margin |52 mm 17.9 ptz
The text margin areas are used by the four edge

— Text marginz sections defined in the Fonts and Borders

tabs. The minimum amount of space required
[T Owveride automatic settings for the selected font and border sizes are
automatically calculated and adjusted as you
make changes to each section of the report. You

Top 11.5 ram 329 pte may find it more pleasing to increase these
minimum values to allow for extra space

Eattam 2.4 mm 15.3 ptz between elements.

Left margin 5.0 mm 23.5 pts Tip: For best results, keep the Override
automatic settings turned off while changing

Right margin |51 mm 22,3 ptz the font sizes and edge styles, then override the

settings when you know what the minimum




. values need to be.
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— Graphics
Printed reports can contain graphical icons, colors, pictures, and
special symbols. When defining a new report style this feature can be
kept or removed by specifying Use graphics or Substitute with
text.

¥ |Jze graphics

i Substitute with test

Here are examples demonstrating the types of graphical output available.

Report
style Sample
UIncertain taxanamy specimen Mumber Tag needs printing Mursery
| | I | |
=3 613 r td Jack Frazer
Checkboxes = 531 r #4 Don's at Tual
=3 506 r trd Jack Frazer
=3 750 r 4 Hiro's friend



Icons

Date
ranges and
RHS colors

| Compost | Size | Cne of many | Garden |  Propagule
r @ 6pack 1
r @6 pack 1 S Diriveway en
~ @opack 6 i Central trian
r & bare rool 2 e Front entryw
r & bare rool 1 Y back yard
r & bare rool 1 Y back yard
r & bare rool 1 b Fruit tree line
r & bulb 40 Yk Summerfielc = Tuber
r T bulb 1 by Summerfielc & Tuber



| Blooming period | Frinciple color | Accent color

JFMAMIS JASOND

[ L L R R R R R R R R IIIIIIIII 33A

JFMAMIS L ASOND

A R e o e R BAEAAmiamnas oy IIIIIIIII MNEEGC 1C
SJFMAMIS JASOND

I"I"I"I"I!'::"I"I"I"I"I"I"I 54[:'
JFMAMIJASOND
|

I A A

JFMAMI L ASOND
I"I"I"I"I!'::"I"I"I"I"I"I"I 4"&'
JFMAMIJASOND

T T LI T LI ! ! T 1 192[:]

FMAMIS I AL OND
™ |"|"|Eq"|"|"|“|"|"|"| IIIIIIII TOA
MAMIJ ASOND

=

B
-

o F

JFMAMIS JASOND

|"|"|"|"|F?1"|"|"|"|"|"|"| IIIIIIIII 344 IIIIIIIII 177B
JFMAMIS JASOND,

I R R |"|FF1"|" | I I I I IIIIIIIII 98D IIIIIIIIII 187A
JFMAMI S ASOND

M1 |'Fﬁq'|" I I I I I R IIIIIIIII 107 A A
JFMAMIS JASOND

P'I"I"I'Fﬁ'l"l"l"l” I L I 1B

Height and
spread



[ Height |  Spread
23 ot
g B
1-2 o2
4" . g" g -1
1 g"
24" g"
15" 2 10"
- 11" - 40°

Climate
zones



| USDA Zones

Sunset fones

B Above 40°F
BEEN Above 40°F
102 EEN Zones 10a-11
102 BEN Zones 10a-11
09z KK 7ones 09a-11
0%to 9°F
06 [EM Zones 06a-09b
06z [EH Zones 06a-09b
06a [IEA Fones 06a-09b
06z [EM Zones 06a-038b
052 [EA Zones 05a-08b
O5a " -20°t0-15° F

Symbols

16

16

16

16

16

16

16

16

16

16

16

16

Central and northern California
Central and northern California
Central and northern California
Central and northern California
Central and narthern California
Central and northern California
Central and northern California
Central and northern California
Central and northern California
Central and narthern California
Central and northern California

_entral and northern California



More icons

Sunshine

Wiater |

¥ Shade

W4 Partial sun or shade
*» Morming sun

*: Morning sun

“:Full sun

T Full or partial sun

M Reqular watering
M Reqularwatering
& Well drained
& Well drained
M Regular watering

M Regularwatering

S Full sun M Regular watering
| Life cycle | Stature | Best uses Desirable gqualities
@ Perennial 14 Vine @ Fences and walls ... withstands abuse
# Deciduous i% Shrub wite Fragrant
# Deciduous i® Shrub whte Fragrant
@ Perannial 4 Vine e FlOWETS good in dried arr:
@ Perennial 1% Tree & Shade tree s ElE0ENE habIt
# Deciduous i#® Shrub ity Colorful berres and fruits
& Deciduous 1% Tree Shse ALUTUMN foliage
& Deciduous 1% Tree e Altumn foliage

@ Perennial Jaw Goundcover



Thumbnail
pictures

|  Common Mame | Specimen Mumber

Ficture file

Tanacetum parthanium
Feverfew 56

Ahutilon "Ashford Red'
Flowering maple 613

Acer pseudoplatanus Atropurpureurm’
Sycamore maple 843

Achilles lachesschonhell "salmon Beauty’

Yarro 510
Achillea millefolivm 'Pink Deb’

Yarrow 716
Alchermilla maolihs

Lady's mantle 755
Alstrosmeria

Feruwian lily S44

Alvoovne huesgsalll
Elue Hibiscus 507

Anarmone x hybrida 'Luise Lhink!
Japanese Anem... S05
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Index to topics about labels

o

Basic steps for printing
labels

Tips for setting up
accurate label layouts

Choosing a label
format

WYSIWYG label
preview

Defining label text and
data values

Defining label fonts and
colors

Choosing label
options

Using the page layout
editor

Here's an overview of what it takes to prepare and print labels.

Here are some not-so-obvious tips for setting up and printing labels.

When The Compleat Botanica is installed, several sizes of label layouts are
predefined.

The Label Preview window is a what you see is what you get (WYSIWYG)
display.

Use the Design Label window in the label format editor to specify text and
data values to include on your labels.

Using the Design Label window you can change the fonts and colors used on
each line of the label.

These options change the way labels appear.

The label layout editor is where you specify label dimensions, label gaps,
page margins, and overall column/row layout criteria.



Here's an overview of what it takes to prepare and print labels.

You can use two different methods to select which
specimen to include on your labels. One method uses your
currently selected filter, the other method uses the "Tag

needs printing" column.

If you're comfortable creating and using filters, you'll find
this to be a powerful way to select exactly which specimen
to include. You can use any existing filter or you can create
a new one just for the purpose of selecting which records to
include on your labels. Use the normal methods for
defining and selecting your filter, then proceed to Step 2.

Collection number

Collection location

Collection date

¥ Tag needs printing

Open...
Cloze
Databazes

|rmpart specimet...
Expart specimen...

Fublish zpecimer..

Brint abztract...
Bt repaort. ..
Frint |abe

Ctil+F
Ctil+R
Chrl+T

9 Using the software e Printing e Labels

I i@ Mewfilter j

] | 20 specimen [hathing selected)
o/ Genus | F arnily |

If you want to quickly print labels for just a few of your specimen,
you'll find the second method to be fast and straightforward. Go to the
Herbarium View and check the box named "Tag needs printing" for
each specimen to be printed.

Note that each new specimen record that you create automatically has
this box checked making it convenient for you to print labels for all
your new entries.

Begin the print process by choosing the Print Labels command from the File menu.



Choose one of the predefined label formats as a template for your own custom label layout. Double-click on the item to modify the layout,
formatting, and printing options. See the document Choosing a label format for snapshots of a few of the pre-installed layouts.

— Select which label farmat ta uze

EF1x1 =
0=
10x3
1M x?
B3 2x1
2x?
0% 4
Jx?
4%z
[ B2 Bx?
7x2

W New | B todify | Duplil::atel . Delete |
iEreate a copy of the selected label fn:urrnat|

— Print range
Al

Choose whether to print all pages or a From and To range of pages. £ Fram

—

{n] 7




Mizzing labels:

|4
Use the Missing labels option to re-use a sheet of labels that's
already been partially been used. See WYSIWYG label preview for
more about this.

Ywhich printer; If you have more than one printer, select which one to

: use. Use the Print setup button to change special
HP DeskJet j g F"rmtsetupl _ e serp gesp
printer characteristics.

Load the sheets of labels in your printer's tray and press the print button.

& Frint

You'll also want to read the special Tips for setting up accurate label

layouts.



e Using the software 9 Printing 9 Labels

At first glance everything looks straightforward, but there are a few things about printing labels that may not be so
obvious. Here are some tips for setting up and printing labels.

The size and layout of each sheet of labels is determined by six things:

. Paper size. The overall dimensions of the sheet of labels. If you live in the USA this will most likely
be "Letter size" or 8.5" by 11.0". If you live in any country which uses ISO paper sizes this will
most likely be "A4" or 210mm x 297mm.

. Orientation. Whether the labels are laid out in portrait or landscape mode. Most sheets of labels
are oriented as portrait.

. Label layout. The number of labels across the page and the number of labels down the page.

. Page margins. The amount of space reserved for your printer to grab the sheet and pull it through
the device. This is unprintable space.

. Label dimensions. The width and height of each label.

. Spacing between labels. The amount of space between each row of labels and between each
column of labels. Many sheets of labels are arranged so that each label is adjacent to its neighbors;
you'll specify zero for these types of labels.

The "scale" affects only the on-screen print preview, not the actual paper printing size.

When printing labels using the "Selected specimen" option, the sorted order of labels is the same as the
sorted order in your Specimen List. To read more about sorting see the document Sorting the list of

specimen.

When printing labels using the "Tag needs printing"” checkbox, the sorted order of labels is alphabetical by
botanical name.


file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/F/A/195.htm
file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/F/A/195.htm
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To add additional spacing between two lines of text on your labels you can add an extra line with no text.
Simply use the "font size" to adjust the size of this blank line and thus the amount of blank spacing between
your lines of text.

Portrait and Landscape are controlled by the Orientation item on the Print Preview, not by the settings of
your printer.

The list of fonts shown in the Design Label window are the fonts available for the selected printer. If the
list of fonts seems too small, make sure you haven't selected a "Generic / Text Only" printer.

When using the "Tag needs printing" option, you can choose to automatically clear the checkbox when the
labels have been satisfactorily printed.



When The Compleat Botanica is installed, several sizes of label layouts are predefined.
These layouts demonstrate a variety of different styling and formatting possibilities. Use
them as templates to get started with your own custom labels.

Once you see how the predefined label layouts have been constructed, you'll want to
experiment with fonts, colors, column values, and so forth. Remember, what you see is
what you get, so prepare your labels first using the on-screen previewer, and there will be
no suprises when the finished labels roll off the press.

A few snapshots are shown here to help you visualize the possibilities. Each of these are
shown at 100% scaling with the bottom half of the page clipped off.

20x4

b EE1x1
Ez:l10x2
E=10x3
EE211x3
Ezd 2«1
Ezdzx?
E=El 20x 4
EEd3x?
Ezd 4?2
Ezdex?
B 7x2

[—
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10x 3

abelia chinensis

abelia grandiflara

abelia triflora

abelia x grandiflora
glossy abelia

abelmoschus esculentus
akra

Abies '"Compacta’
fir

Abies balsamea
balsam fir,balm of Gilead

abies concolor
white fir,Colorado fir

abies nobilis
noble fir

Abobra tenuifolia
cranberry gourd

Abronia arenaria

abronia fragrans
Four o'clack,white abronia

Abraonia latifolia
:al sand werbena,yellow ab

abronia maritima
red sand verbena

Abronia salsa
sand puffs

Abronia urmmbellata
prostrate sand verbena

abronia villasa
pink sand verbena

abrus precatarius
rosaryvpea,jequirity

abutilon 'ashford Red'
flowering maple

abutilon 'Bella mix'
Chinese lantern

abutilon hybridum
inese lantern,flowering rma)

Abutilon indicum
ikevbush,kanghi,Indian ma

fAcacia acurminata
Faspherry jam tree

Acacia arabica
babul

Acacia bailevana
armundra wattle,Bailey's ac

fcacia cambagei
stinking wattle

Acacia catechu
cutch,gum catechu,black c:

Acacia constricta
acacia

L~ T~ |

fcacia dealbata
silver wattle

‘cacia dealbata "Wariegatus
silver wattle

fcacia decurrens
acacia

--‘-1-""‘"--.______

Acacia farnesiana
sweet acacia

I-‘-----""‘—-—-_
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Botanical name: Abelia chinensis
Family name: CAPRIFOLIACEE
Common name:

Specimen Mumber 55514

Botanical name: abelia grandiflora
Family name: CAPRIFOLIACEE
Zommon name:

Specimen Mumber 55515

Botanical name: Abelia triflora
Family name: CAPRIFCLIACEE
Common name:

Specimen Mumber 55255

Botanical name: #&belia x grandiflora
Fariily name: CAPRIFOLIACEE
Common name! glossy abelia

Specimen Mumber 511325

Botanical name: abelmoschus esculentus
Family name: MALVACESE
Common name: okra

Specimen Mumber 52295

Botanical name: abies "Compacta’
Family name: ABIETACEE
Comron name: fir

Specirmen Murmber S11444

Botanical narme: Abies balsamea
Family name: ABIETACEE
Common name: balsam fir,balm of Gileac

Specimen Murmber SEI22

Botanical name: abies concolor
Family name: ABIETACEE
Common name: white fir,Colorado fir

Specimen Mumber: S13915

Botanical name: abies nobilis
Family name: ABIETACEE
Comrmon name: noble fir

Specimen Mumber: S13966

Botanical name: &bobra tenuifolia
Farnily name:
Common name: cranberry gourd

Botanical name: Abronia arenaria
Farmily name:
Common name:

ipen Mumber: SE047

Botanical name: Abronia fragrans
Family name:
Common name: Four o'clock,white abroni

Speci umber SE939




4x2

Botanical narme: Abelia chinensis
Cammon name:

Life cycle: Woody perennial  Typical Height: Typical
Spread:  Sunshine: “arious Water: Yarious LSDA
hardiness zones: Mot classified

Botanical name: Abelia grandiflora
Cammon name:

Life cycle: Woody perennial  Typical Height:  Typical
Spread:  Sunshine: Warious \Water: Yarious  USD&
hardiness zones: Kot classified

Botanical narme: abelia triflora
Cammon name:

Life cycle: Woody perennial  Typical Height:  Typical
Spread:  Sunshine: “arious Water: Yarious LSDA
hardiness zones: Mot classified

Botanical name: Abelia » grandiflora
Common name: glossy abelia

Life cycle: Woody perennial  Typical Height: 4" 11"
Typical Spread: 2' 11" -5' 11" Sunshine: WVarious ‘Water,
Ory USDA hardiness zones: USDA 05a-10b

Botanical name: Abelmoschus esculentus
Common name: aokra

ife cycle; xﬁ.nnua!

Typical Height;
Spresd, '

1" -5"11" Typical
A ater: ]

Botanical name: ahies 'Compacta’
Common name: fir

Life cycle: Woody perennial  Typical Height: 2' Typical
: '“- ¥ REGIRE n__W F: DOr 0is




2x1

Specimen Mumber S11923
GEnus: Asonium
Species: arboreum
Family: CRASSULACESE
Common name: agonium

Life cycle: Perennial  Typical Height: 11" -2' 11"
Typical Spread:  Sunshine: Full sun Water: Well
drained USDA hardiness zones: USDA 093-11

Specimen Mumber: 11924
Genus: Asonium
Species: tabuliforme
Family: CRASSULACESE
Common name: agonium

Life cycle: Perennial  Typical Height: 11" -2' 11"
Typical Spread:  Sunshine: Full sun Water: Well
drained USDA hardiness zones: UsSDA 09a-11

Specimen Mumber: 55335
Genus: Aerides
Species: angustifolium
Farmily:
Comrmon name: epiphytic orchid

L Cwfariogs f eight: Ty o

Specimen Mumber 55336
Genus: Aerides
Species: expansum
Farmily:
Common name: epiphytic orchid

LI 0 os  Typlc pabb—Typical Spr 0




Specimen Mumber: 55514
Genus: Abelia
Species: chinensis
Family: CAPRIFOLIACESE
Common name:

Life cycle

Life cycle: Woody perennial  Life span: & - 20 years  Annual cycle: Depends on climate  Stature: Shrub
Growth Form: Yarious Growth Habit; Mot applicable Typical Height:  Typical Spread;

Climate

Sunshine: Yarious Water: Yarious Soil Texture: Yarious Optimal sall pH: Yarious  Optimal USDA
hardiness zones: Mot classified Recommended aHS Heat zones: Mot classified

Special qualities
Tolerates drought: Mo Tolerates high humidity: Mo Tolerates seaside conditions: Mo Deer resistant: Mo

Attracts butterflies: No Attracts hummingbirds: Mo Colorful autumn foliage: Mo Colorful berries in
winter: Mo

edici erti




Compleat Botanica - WYSIWYG label preview

9 Using the software 9 Printing 9 Labels

The Label Preview window is a "what you see is what you get" (WYSIWYG) display. Using the label preview enables you
to precisely see how each sheet of labels will look when printed.

There are several features which make the label preview useful:

The up and down scrolling buttons allow you to see
each of the label sheets to be printed.

Tip: To continuously scroll, press and hold the
10f 162 1

button down until you reach the desired page.

The page scale feature allows you to see more or less
of the sample layout on your screen. Remember also
that the entire label preview window can be sized
larger or smaller just like any other sizable window.

The whole page option scales the preview so that



Scale:

100% -

YWhole page
Fage width
Fage height
200%

175%

150%

125%

FPaper zize:

Ad -

Letter
Legal
Executive

B&
Bb
Custom size

you can see the complete page within the window.
The page width option scales the preview so that
you can see the entire width of the sheet of labels
within the window. The page height option scales
the preview so that you can see the entire height of
the sheet of labels within the window.

The paper size selector lets you choose the size of the
label sheets that are in your printer. You should
make this selection before setting up the dimensions
of each label because adjusting the paper size will
automatically adjust the size of the labels to fit on
the page.



Width: Height:

|21 0.0 mm |29?.n A

Width: Height:

|=z= 142" |1 1"

Orientation:
Fortrait j

¥ Porteait f
Landscape

Mizzing labels:

o

When using paper with a custom size, use the width
and height items to match your paper's dimensions.

If you want to specify your dimensions in US
Customary units (inches) or metric units
(millimeters), you can use the Customize Setting
window to change how units are specified. See the
document Choosing measurement units for reports

and labels.

Your report's orientation is set using this print
preview feature; it is not set using the portrait/
landscape option under printer settings. Most sheets
of labels are portrait. Note that changing this
selection will automatically adjust the size of the
labels to fit the page, so you'll want to make this
selection before specifying your label layout options.

You can reuse a sheet of labels that has already been
partially used by specifying how many labels are
missing. Missing labels are shown with a light gray
outline in the preview window.


file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/Q/258a.htm
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— | Labels can be arranged to go across the page or
— 7 down the page.

Arrange label: acrogs the page




a Using the software a Printing a Labels

Use the Design label :
window to specify text and Show preview  Design label | Label options | Page layout | Choose specimen

data values to include on your
labels. You can specify text that appears on each label exactly as typed, or you can specify data values that are separately
pulled from your specimen list for each label. Data values are specified by entering one of the replacement tags that follow
the form: <cb:xxxxx>. See the Alphabetical index to column specifications for the names used in these replacement tags.

Chooze which line[z] ta format;

b AF <Alllines> =]
A Botanical name: <ch:BotanicalMame?
A Family name: <ch:Family»
A Common name: <ch:Commoniames?
A Specimen Mumber: <ch:Specimentumbers

Each line of the label is specified with
a separate format line.

& MNew | S Delete |



file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/F/C/default.htm

......................................

----- =] |dentification wiew
----- [=] Botanical name

----- =] Genus

----- =] Species
----- =] Variety
----- =] Cultivar
----- =1 Family

----- =] Common names E  Insert Columns
----- [=] Specimen number

----- =] Data source

----- =] Uncertain taxonomy

" -
" Life Cycle
..... @ Life E}'Ele i To show the list of data values that can be added to the

..... =1 Life farm label, press the Insert Columns button. Double-click
..... E:] Life: cpcle an item in the list to add it's special replacement tag to

_____ @ Life span the label.
----- =] Annual cycle

----- =] Stature

----- =] Grawth farm

----- =] Growth habit

----- =] Overall height

----- =] Overall spread

() Climate

----- =] Climate view ll

—h 1

Enter both the replacement tags and your special text in this part of the window. Note that a single line can contain a
mixture of text and data, including multiple data items. A sample of how the line will appear on the label is shown at
the very bottom.

Text for line:

IE::utanin:aI narme: <ch:Baotanicalt ames =] Insert Columns |

Botlinicdl name: <eb:BolanicdlName>




e Using the software 9 Printing 9 Labels

Using the Design label

window you can change the Show preview Design label | Label options | Page layout | Choose specimen

fonts and colors used on each

line of the label. Here's an explanation of the options available.

Choosze which line(z] ta farmat;

b 45 <Alllines>

A Botanical narme: <ch:BotanicalMames

A Family name: <ch:Famiky»

A Common name: <ch:Commonilames?

A Specimen Number. <ch:SpecimenMumbers

W MNew | X Delete

=)

To change the font characteristics for
one line, choose that line using the
list shown here. To apply changes to
two or more lines simultaneously,
use the <Ctrl> key on your keyboard
to select multiple lines. To apply
changes to all lines, choose the <All
lines> item.

You can add as many lines as you
want to each label.



Frinter fants:

4z Tempus Sans ITC -]
Az Times MNew Roman

4z ‘Webdings

&z ‘Wide Latin

#Az Bradley Hand [TC

Az Comic mans M3

Az bistral AW

Az Script J
HAz VinerHand [TC

=4 Adolescence

4 Barmuda Solid =]

Size:

+o® b points &
«o® 7 noints
+o® § points
~o® 4 points
«o® 10 points
«o® 171 points
«o® 12 points—
«o® 14 paint:
+o® b paints
~o® 18 paint:
o 20 point: »|

The list of fonts is grouped into four
font types: sans serif fonts, serif
fonts, script fonts, and special fonts.
The blue symbols in the list indicate
the font type.

The font names shown in this list is
based on which printer you've
selected. If you don't see very many
fonts, make sure you haven't selected
"Generic / Text only" as your
destination printer.

Font sizes range from 6 points to 72
points.



Text colar Text colar: When printing to color printers, use

any of the standard text colors.

e =] o
]
—— When printing to black and white
] .
printers, choose from the gray
]
palette.
]
]
- I

]
] ]
] ]
]
]
]
]
]
]

hd hd

Note that not all fonts have bold and
italic. Choose a font style available

Style:

2|

b Regular
Bold =
Bold ltalic
ltalic

for your selected font.

Kl

Alignment;

Left Al

Center
Right

* Align the text within the label.

-
Iy fe A



™ word wrap

Use the word wrap option when a
single line item is allowed to span
multiple lines on the label. This is
also useful when you specify more
than one data value on the same line
and you want to have the appearance
of a paragraph.

See Defining label text and data values for an overview of the options available for text entry.

T ext for line:

IE:::tanin:aI name: <ch:BatanicalM ames

Botinicdl noume:

&l Insert Columns |

<eb:BotdanicdlName>




ﬂ Using the software ﬂ Printing a Labels

By using the Label options
tab in the label format editor Show preview | Design label  Label options | Page layout | Choose specimen
you can make changes to the

overall appearance of your labels. Here's what you can do:

—Ink

Choose either color or black and white. When black
& Color and white is chosen, only shades of gray are available
in the Design label window.

™ Black and White

— Label margins

Top 4.0 mm 11.3 pts Label margins are the non-printing portion of each
label. You can specify these values using US
I Customary units (inches) or metric units (millimeters
Battam 4.0 rarn 11.3 pts ary ( . .) . ( . )
by making your choice in the Customize Setting
. — window. See the document Choosing measurement
Left margin — |4.0 mm 11.3 pts .
units for reports and labels.
Right marginn |40 rm 11.3 ptz

When printing to plain paper instead of to actual
labels, you may want to check the Show label
outline when printing checkbox. This will print the

W Show label outling when printing _ _ _
background shading and outline of the simulated label.

This is especially useful when printing placards that
are intended to be laminated.
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This summary area shows the amount of space
available for each label. This is calculated by taking
into consideration the label's dimensions less the non-
printable margins.




The Page layout editor is
where you specify label
dimensions, label gaps, page

ﬂ Using the software ﬂ Printing a Labels

Shaow preview | Dezsign label

Label options  Page layout | Choose specimen

margins, and overall column/row layout criteria. Before making changes here, be sure to set your paper size and orientation

in the Show preview window because they control the total amount of space available for printing. To obtain accurate

label layouts, a ruler is helpful in determining precise dimensions.

Note that dimensions are stored internally using points. A point is defined as 1/72 of an inch. Points are further divided into

20 units called twips. When values are specified in the page layout editor they are coverted from millimeters or inches into

twips and stored with a precision of 1440 twips per inch or approximately 567 twips per millimeter.

— Label layout on page

Labels down |10
Label: across |3

— Page marginz
Top 127 mm | 36.0 pts
B ottom W 36.0 pts
Left margir W 3.9 pt=
Right margin W 3.9 pt=

Begin by entering the number of labels that each
sheet contains.

The outer portion of each sheet of labels is
reserved for the printer to use in grabbing the
sheet and pulling it through the device. Specify
each of these values here.

The auto-adjust button is useful in determining
these values if you've already specified both the
label dimensions and the label spacing.



— Label dmenzions

* | Label height 277 mm 7.0 ptz
—_l
1 —
¥ | Labelwidth [57.9mm | 192.4 pts
— Spacing between labelz
* Row gap 0 0.0 pts
—_l
1
i Colurnn gap 0 rarmn 0.0 pts

Sovallable height: O mme [0.3 pts]

Syaillable width: O [0.7 pts)

When you purchase your labels, the manufacturer
will supply you with the dimensions for each label.
Enter the width and height of a single label here.

Most label dimensions can easily be entered here,
but some labels are specified with widths or
heights that are irrational numbers (numbers
whose precision goes on forever such as 0.3333).
For these types of dimensions, enter the nearest
rational number. If you are using metric units the
nearest value will be to a precision of 1/10 of a
millimeter. If you are using US Customary units
the nearest value will be 1/32 of an inch. For
example, a label dimension of 2 1/3" can be
entered as 2 11/32".

The auto-adjust button can be used if you've
already specified both the page margins and the
label spacing.

The amount of space between labels is the gap
between adjacent columns or adjacent rows of
labels. Many sheets have labels that are placed
directly adjacent to each other; you'll enter zero in
this area for those types of labels.

The auto-adjust button can be used if you've
already specified both the page margins and the
label dimensions.

The amount of available space is the remaining
space on the page that needs to be accounted for
somehow. Press one of the autoadjust buttons to
evenly divide this unaccounted for space. When
everything is in order these values should both be
zero. If a value is negative, then you've probably
specified label dimensions that are too large for the
page or you've indicated an incorrect number of
labels per column / labels per row.

Occasionally there will be a tiny fraction of
unaccounted for space remaining. This sometimes
happens when the number of labels across or down
is an odd number instead of an even number. Test
print a single sheet of these labels to be sure that



the layout is close enough to be acceptable.



ﬂ Using the software ﬂ Printing a Labels

The Choose specimen tab is
where you'll choose which Show preview | Design label | Label options | Page layout  Choose specimen
specimen to include with your
labels. There are two methods for making your choice -- one method uses the current filter, the other method uses the "Tag

needs printing"” checkbox.

This is also where you'll make your selection of how many labels to print for each specimen included in the layout.

For a general discussion on selecting which labels to
print refer to the Basic steps for printing labels

document.

— Chooze which gpecimen ta print ———————— If you choose the Tag needs printing method, your
labels will include only those specimen with that box
checked. See the Herbarium View for a snapshot

T Use the Tag needs printing” checkbox showing where to find this checkbox.

@ Use the selected specimer: If you choose to use the selected specimen method,
your labels will include only those specimen that meet

the criteria of the currently selected filter. (These are
the items shown in the Specimen List when you started
the Print Labels operation.)

There are two ways to specify how many labels to print
for each specimen. One way is to use the Quantity
item. See the Garden View for a snapshot showing

— Chioaoze how many of each to print ——————— where to find this item. If you use this item, each
specimen will have a different number of labels
printed. Note that no labels will be printed for any
" Use the "Quantity item specimen whose Quantity item is blank.

% Print this mary: I'I The second way to specify how many labels to print is

to enter a number in the Print this many item. Using

this option, each specimen will have the same number
of labels printed.


file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/F/B/146.htm
file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/F/B/134.htm

— Summary

MHumber of specimen to print; 4934
Mumber of labels to print; 4394

Humber of pages: 162

The summary area gives you some feedback on the
number of labels to be printed. The Number of
labels to print will be an even multiple of the
Number of specimen to print when you use the
second option for specifying quantities. If you use the
first option, either of these two quantities could be
much greater or much less than the other.

It's especially important to check this summary area
when using the Tag needs printing or Quantity
options since you'll often find surprises with these
options.



Compleat Botanica - Printing Pathfinder documents

9 Using the software 9 Printing 9 Documents

Index to printing Pathfinder topics

ﬂ General instructions for Printing documents from within the Pathfinder View is easy. Just select the
printing Pathfinder Print document option from the File menu.

documents



Compleat Botanica - General instructions for printing Pathfinder documents

Printing
documents from
within the
Pathfinder View is
easy. Just select
the Print
document
option from the
File menu.

Only one
document at a
time can be
printed.
Pathfinder
documents make
extensive use of
hyperlinks to
allow easy
navigation from
one topic to
another. Printing
the entire set of
Pathfinder
documents with a
single command
is not supported.

The options and
layout of this
Print window will
vary depending
on which
operating system
and which version

e Using the software 9 Printing a Documents

s [Ssample database] The Compleat Botanica
| File Edit Yew Help

Brinkt docurment. .. Zkrl+P

Primk Eags, .. ZErl+T

Exit
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Internet Explorer
is installed on ieneral | Dptinhal La_l,lnul:l F',aper.-"lluélityl
your computer.

— Select Printer

only

Skatiz) H_e_ad_lf

4 & =
=¥ i

Add Printer Fax Generic | Text

ﬁ
P
L
.

HF Officelet
Ra0 (Copy 2)

HP

Jek

I Print ta file

page range. For example, 512

Enter either a single page numbier or a single

Lacation:

N Find Printer... |
~Page Range

O Murnber of copies: m

£ Selection: € CurentPage

(" Pages |1

¥ Collate
e

Erint

Cancel I Anply

Printing options are controlled by Microsoft Internet Explorer

3 Microsoft Internet Explorer
To change printing options,
start Microsoft Internet
Explorer and go to the * Back = * - @
Internet Options menuitem
under the Tools menu.

File Edit Wiew Favorites | Tools  Help

Ml

Synchronize. ..
‘indaws Update

and Mews 2

Shaw Related Links

Inke

rnet Opkions. .,

2] x|




Internet Dptions i 2] =]

Eeherall .E;E-'I:L.Irit_'.-'l F'ri\-'an:_lrll Etur‘itenti Eu:unhectil:ur‘rsl Programs  Advanced

Settings:

Here's where you can change . T
the option to print background "tﬁ P””t'”_g . 'ﬂ
Frint backaground calors and images

% Search frorm the Address bar
q When zearching
) Dizplay resultz, and go to the maost likely site
{3 Do nat search fram the Address bar
(&) Just dizplay the results in the main windaow
3 Just goto the mast likely site
é Security
Check for publisher's certificate revocation
] Check for server certificate revocation {requires restart]
[ Check for signatures on downloaded programs
[J Do not save encrepted pages to disk
] Empty Temporary Intemet Files folder when browser is clozed
[] Enable Integrated 'Windows Authentication [requires restart)
Enable Profile Assistant b

< | y

Hestore Defaults |

colors and images.

The Pathfinder documents use
background colors to make
reading documents online
easier, but printing
background colors can use a lot
of color ink cartridges.

Printing background colors
may be necessary in order to
see white text (such as titles)
on a white sheet of paper.

0K St | Arly




Compleat Botanica - Printing Checklist reports

9 Using the software 9 Printing 9 Checklist

Index to printing Checklist reports

Checklist reports are a simple alternative to the more sophisticated

ﬂ General instructions for .
specimen reports.

printing checklist reports

Checklist reports provide a simple way for you to look at hierarchical listings

ﬂ Preparing checklist SETRTETES

reports

o ) The checklist report generator and previewer is simple and straightforward.
ﬂ Previewing checklist

reports



e Using the software e Printing e Checklist

Checklist reports are a simple alternative to the more sophisticated specimen reports. Although simple, they can provide an

interesting snapshot of both your collection and the Plant Kingdom at large.

&

@ & & & & @

o1 Classis Liflopsida Brongn,
pub. Enurn, Pl. Mus, Paris: xv, 17, 12 Aug 1843,

o1 Subclassis Afismatidae Takht,
pub. Sist, Filog, Cwvetl, Rast,: 461, Jan-Mar 1967,

Ordo  Alismatales Dumort,
pub. Anal. Fam. Pl.: 54, 1829,

SuperOrdo Alismatanae Takht,
pub. Sist, Filog, Cwvetl, Rast.: 461, Jan-Mar 1967,

&

Ordo Aponogetonales Hutch, &

pub, Fam. Fl, PIl. 2: 10, 43, 1934,

Crdo Hydrocharitales Dumort,

pub, 1329

Ordo Juncaginales Hutch,
pub. Fam. Fl. Pl. 2: 9, 358, 1934,

Ordo Majadales Dumaort,
pub. Anal. Fam. Pl.: 59, 1829,

Ordo Potamogefonales Dumaort,

pub. &nal. Fam. Pl.: 59, 1829,

&

&
&

Checkilist reports can be
prepared in a restrictive
way or in a general
purpose way. Restrictive
reports include only
names for which you have
specimen entries. This
type of report is useful for
seeing the diversity or the
concentration of your
collection. The report
shows a colored
checkmark symbol for
each name that is in your
specimen collection.

On the other hand,
general purpose reports
include all of the
taxonomic names found
in the checklist without
regard to your specimen
collection. This type of
report is useful for seeing
your collection in the
shadow of the Plant
Kingdom.



Checklist reports
can also be
printed in two
different fashions:
hierarchical or
flat. Hierarchical
reports begin with
the supra-ranks of
a given name and
proceed down the
hierarchy to a
particular level.
For example a
hierarchical
report for the
genus Lavandula
would show
Magnoliophyta >
Rosopsida >
Lamiales >
Lamiaceae (and
the intermediate
sub-taxa) before
listing the species
of the genus.

Flat reports list
the named
members of a
rank without
including any
supra-ranks. This
type of report can
be useful in
preparing a list of
all family names,
or all names of
some other rank.

A combination
report can also be
created. These
show all names of
agiven rank and
further include

& Regnum Plantae
&% Divisio Magnoliophyta
g% Subdivisio Magroliophytina
g% Classis Rosopsida
&8 Subclassis Lamiidae
&8 SuperOrdo Lamianae
g8  ordo Lamiales
&8  Subordo Lamiineae
&8  Familia Lamiaceae
g8  Subfamilia Lavanduloideae
g8  Tribus Lavanduleae
g8  Subtribus Lavandulinae

g8 Genus Lavandula

g% Species angustifolia
Species officinalis
Species spica

Species stoechas

@ & & @

Species vera




SHELIES AIOELIGS

names of sub- 5 Species vera
ranks down to a

particular level. _
@ Species x intermedia

By choosing
restrictive or
general and
hierarchical or
flat, you can
produce a variety
of simple reports
that are
informative and
useful.

Begin by displaying the Checklist View, then select the

Print checklist option from the File menu. 'il' [Helianthus #2] The Compleat Botanica
File Edit “iew Specimen 5Spit Help

Follow the detailed instructions in Preparing checklist Open...
reports. Cloze

Databazes k

Irmport taxa...

Export taxa...

Bt

Enrbdaeimmernt. Bl
Print checklizt...  Chl+R

il Ei= (EEr{#1)

E uit




9 Using the software 9 Printing 9 Checklist

Checklist reports provide a simple way for you to look at hierarchical listings of plant names. These are not a
replacement for the more powerful specimen reports, but they do provide printed information in a useful layout.
Checklist reports are based on the data which is stored in the Checklist View, and because of this provide no individual
specimen details.

Here's how the features of the Print checklist window are interpreted and used by the software:

By choosing the option to print
Only entries with "specimen
available" you're instructing the
report generator to produce a
restrictive report. This type of
report is useful for seeing the

diversity or the concentration of — Chooze report contents
your collection.

% Only entries with "'specimen available’ checked

¥ Specimen available ™ Al checklist entries

The "specimen available" checkbox
of the Checklist View is
automatically updated for each
entry you add to your collection.



By choosing the All checklist
entries option, you're instructing
the report generator to include
taxonomic names for everything in
the Checklist View, even if your
personal collection has no
corresponding entries. This type of
report is useful for seeing your
collection in relationship to the
entire Plant Kingdom.

— Chooze report contents

t* Al checklist entries

i~ Only entries with "specimen available' checked

— Chooze type of report

" all members starting with rank;

% Print higrarchy stating at Plantas

[= Regnum

By choosing the Print hierarchy starting at X option you're instructing the report generator to begin
with the supra-ranks of a given name and proceed down the hierarchy to a particular level. To use this
option, you must select which item in the Checklist you want to create the report for before showing this

print window. The name shown in place of the "X" is the starting point for the report.

— Chooze type of report

% Al members starting with rank

" Print hierarchy starting at Plantae

| D> Familis

[

By choosing the All members starting with rank option you're instructing the report generator to list
the named members of a rank without including any supra-ranks. This type of report can be useful in
preparing a list of all family names, or all names of some other rank. Choose which rank to list in the report

using the adjacent droplist.

When using this option, be sure to carefully choose the Include all ranks to this level option (see next
item below for a description). Usually, you'll want to choose the same rank here and in the droplist above.




It's possible though to produce meaningful reports using various combinations of these two.

In the list to Include all ranks down to this
level you're instructing the report generator where
to stop its listing. Choose the lowest rank in the
hierarchy to include. When producing lists of your
own collection you might like to set this at species
or sub-species -- this will produce a good list of your
specimen.

When producing lists of the entire taxonomic
checklist, you should carefully set this. Setting it too
low can easily produce a report that is hundreds of
pages long!

Include outline numbers. Turns on the
numbering of each item. Each sub-rank in the
hierarchy starts all over again with the number "1".

Include rank. Prints the rank for each name

(something like "classis", "ordo", "familia
"species”, etc.)

, 'genus",

Include author. Prints the name of the person
who wrote the official description of the plant.

Include publication. Prints the name of the book
or journal where the official description of the plant
was first published.

Include synonym. Prints the true name of the
item if this item is a synonym.

Include vernacular names. Prints the common
name as well as the botanical name.

— Include all ranks down to this level

D Fegnum
[= Subregnurm
[> Divisio

[> Subdivisio
[Zr Classis

D subclassis
D superlrdo

[Z Ordo
D subordo

VB Farie

™ 2 kfamilia

—What zhould each item include

W Include outline numbers
W Include rank

W Include authar

¥ Include publication

V¥ Include synonym

W Include vermnacular names

V¥ Include symbols




Include symbols. Prints a red checkmark for any

name which has the "specimen available" box
checked. Prints a blue checkmark if the name is of

rank species.

After choosing which options you want for the report, you can generate a preview of it by
T Presview

pressing the Preview button. See Previewing the checklist report for more about this.




Compleat Botanica - Previewing checklist reports

0 Using the software a Printing a Checklist

The checklist report generator and previewer is simple and straightforward.

After choosing your
options and pressing =
the Preview button 2 Prepanng checklist report
(on the previous
window), you'll see a
window like this one
that monitors the
progress of the report
generation. Simple
reports can be

= produced quickly.
More complicated
reports can take a long
time to produce. Wait
for the message that
indicates the report is
finished being
prepared, then press
the Preview button to

continue.

Use the preview
window to decide if
this is the report as
you want to see it. If
not, close the window
and change your
options.



s Checklist preview

G Print | 5 Ciose |
Regnum Plantae
@ common name: The plant kingdom %
1 @ Divisio Bryophyta &

COmmon name: mosses |, liverworts

Divisio Equisetophyta B. Boivin

2 § syn. Sphenophyita
pub. Bull. Soc, Bot, France 103 492, Mov 1956,
common name: horsetails

Divisio Lycopodiophyta D.H. Scott
3 @ pub. Stud, Foss, Pl., ed. Z; 616, 417, 13909,
common name: clubmosses , quillworts

Divisio Magnoliophyta Cronguist
syh. Angiospermophyta S Anthophyts

4 @ pub, Takht, & Zimmerm. ex Reveal, Phytologia 79;
70,29 Apr 19946,
common name: angiosperms , flawering
plants

&%

%

The actual printing operation is handled by the built-in Internet Explorer browser. This means that page breaks and final page
layout may be slightly different from what you see in the preview window.

& Print




Compleat Botanica - Sharing your data

Index to import/export topics

H

Importing from other
applications

Exporting data to other
applications

Data validation and import/export
rules

9 Using the software 9 Sharing

Index to topics about how to import data from other
applications.

Index to topics about how to export data to other applications.

Index to topics on data validation and import/export rules.



Compleat Botanica - Importing from other applications

9 Using the software 9 Sharing 9 Importing

Index to importing topics

Specimen records may be added to your database by importing data from
ﬂ Overview of how to another Compleat Botanica database or from a general purpose database
import specimen that supports delimited files.

To begin the XML import process for Specimen, be sure your current view is

ﬂ SHEps e i 2eliE one of the five specimen views.

specimen from XML files

ﬂ Steps for importing To begin the delimited file (CSV,TXT) import process for Specimen, be sure
specimen from delimited your current view is one of the five specimen views.
files

Importing category records is handy if you've created a collection of
ﬂ Importing Category categories in one database and you want to copy theminto a new database.
records

You may want to import a filter from another computer rather than re-

0 Importing entering it manually.
Filters

Importing taxonomic records is an advanced feature for those whose want to
ﬂ Importing Taxonomic use a different family / order / class hierarchy system.
records



9 Using the software 9 Sharing 9 Importing

Specimen records may be added to your database by importing data from another Compleat Botanica database or from
a general purpose database that supports delimited files. A delimited file is sometimes referred to in general terms as
an ASCII file. Delimited files follow these three rules: 1) they have one line of text per specimen record, 2) each line of
text is broken into columns where either a tab or a comma separates each column, and 3) the first line of text contains
the names of the columns and subsequent lines contain the records.

The import process can check for duplicate entries in the database and can proceed in one of four ways: duplicates can
be merged with the existing record, they can be skipped entirely, they can be replaced entirely, or they can be created
without regard to the existing record. Duplicates are determined by matching import records to existing records based
on either the botanical name or the specimen number.

To understand how the data files are processed, what the column names are, and what special formatting rules apply to
each column, refer to the documents for each individual column. See the Alphabetical index to column specifications.

To see snapshots of the screens you will encounter during the import process, see the documents:

. Steps for importing specimen from XML files

. Steps for importing specimen from delimited files



file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/F/C/default.htm

a Using the software 0 Sharing 0 Importing

To begin the import process for Specimen, be sure your current view is one of the specimen views. From the File menu select the Import command.

Use the “Select data file”
window to choose the
XML file containing
specimen records to be
imported. See the file
Specimen.xml for a

sample of a valid XML file.

For a complete list of
tagged values that can be
used in the XML file see
the document type
definition contained in

CompleatBotanicaSchema.

xml.

For validation rules used
by the XML import parser
see the documents
referenced in the
Alphabetical index to

column specifications.

Press the Next button.

Select one of the four
possibilities for dealing
with records that are both
in the XML file and in
your database.

For the bottom three
possibilities, you will also
need to select how records
in the database are
compared with records in
the XML file.

Import specimen - zelect data file

Pleaze specify the name of the file to impaort

C: 4 mpartE sport

=) L\ =
[ G9Bw

- ImpartE xport

(1 Inetpub

1 Office

--[_] PFE

--[_7 Program Files

--[_] RECYCLER

[ Registry

(1) Systemn Yaolume |nformation
- TEMP

-] WisualStudio |

[ LA L

=2 %) Floppy i’
=1 [C:] Dizk 1 Part & [213 MB Available]

= 0] 4 %91 Ghb [B.75 GE Available)

=) [E:] Removable

-
4| i B

Selected file:

IS pecimen.=ml

C
T
A

Show files of type:

armma seprated files [*. cav)
ab delimited files [*.tat)

Il files [%.7] ll

< Bachk I Mext = I

Cancel |



file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/J/Specimen.xml
file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/J/CompleatBotanicaSchema.xml
file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/J/CompleatBotanicaSchema.xml
file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/F/C/default.htm
file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/F/C/default.htm

Press the Next button.

Press the Start button to
import the records.

Import specimen - duplicate processzing

LB ST e e

SR E e e = s = =2

Begin process

Ready to proceszs. Press the Start button to begin,

Reading C: % mportE #porthS pecimen. =ml
1: Creating 550 Buddleia davidii 'Harleguin'
2 Creating 549 Buddleia davidi " hite profuzion’
3 Creating 602 Buddleia & weyeriana "5 ungold'

Procezs terminated.

3




9 Using the software 9 Sharing 9 Importing

To begin the import process for Specimen, be sure your current view is one of the specimen views. From the File menu select the Import command.

Import zpecimen - zelect data file |
Fleaze specify the narne of the file ta imnpart % alected fle:
Use the “Select data file” o el :
window to choose the ; ISDECIITIEH-DSV

comma separated file or
the tab delimited file = C =
containing specimen | 7 (1 G38w
records to be imported. See || | | {7 1 ImportExport
the files Specimen.csvand = | | @ |”E’_t|:"-4t'
Specimen.txt forsamples | | | | {7 (1 Dffice
of valid delimited files. | | (1 FFE
----- [_ Program Files

AUV . B | (L1 RECYCLER
For a complete list of )
column names and their [ = | i I:I Registy (I

validation rules see the I || (2 Swstern Valume |nfarmation

documents referenced in
the Alphabetical index to
column specifications.

----- [ VizualStudio
[ T R |
1= (&) Floppy
=3 (0] Disk 1 Part & [213 ME Available]
= [D] 4%91Ghb [E?E GE .&'-.-'ailal:ule] |::|:|r|'|r|'|.E| S |.E|[.E|tEed hlE-: |

I=J [E:] Remaovable TI Tab delimited filez [* k)
[

Press the Next button. Al files [*.%]
l | =

Show filez of type:

¢ Back I Hest > I Cancel |

Select one of the four
possibilities for dealing
with records that are both
in the delimited file and in
your database.

For the bottom three
possibilities, you will also
need to select how records
in the database are
compared with records in
the delimited file.


file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/J/Specimen.csv
file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/J/Specimen.txt
file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/F/C/default.htm
file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/F/C/default.htm

Press the Next button.

Press the Start button to
import the records.

Import zpecimen - duplicate proceszing I

How do pou want to handle specimen recardz which are in the import file
and alsa in the databaze?

& drmport all specimen records, even if they already ewist

" Ertirely replace the existing specimen with the new ane
" Leave the existing specimen alone, skip the new one

i~ berge the existing specimen with fislds from the new one

When checking for duplicates, how should specimen records: be compared?

% By specimernmoer

£ By botanizal nane

< Back I Hest » I Cancel |

Import gpecimen - progress log |
Ready to process. Press the Start button to begin. ;I
1. Creating 565 Acer macrophylium
2 Creating 519 Acer palmatum 'Ozhio Bend
3 Creating 603 Acer palmatum war. atropurpureun
4: Creating 635 Achillza tomentoza
5 Creating 506 Ajuga reptans
B: Creating 755 Alchemilla mollis
¥ Creating 507 Alyogune huegeli
3 Creating 750 Amaranthus ticolor Tllumination’
3. Creating 505 Anemone hupehensiz var. japonica

10 Creating 781 Angelonia angustifolia

Process completed successfully.

" e

Frezs the Restart buttan to begin processing the files again. Press the Back button to change wour
gelectionz. Preszs the Finizh button to returd to the main window,

¢ Back




a Using the software 0 Sharing 0 Importing

Importing category records is handy if you've created a collection of categories in one database and you want to copy them into a new database. To begin the

import process for Categories, be sure your current view is the Category View. From the File menu select the Import command.

Use the “Select file”
window to choose the
XML file containing
category records to be
imported. See the file
Category.xml for a sample
of a valid XML file.

For a complete list of
tagged values that can be
used in the XML file see
the document type
definition contained in

CompleatBotanicaSchema.

xml.

Press the Next button.

Press the Start button to
import the records.

Select hile

Pleaze specify which file o import friom

C: s mportE sport

1=

i..[Z] Database
-] ImportE sport
-7 Inetpub
-7 Office

D PFE

--[_7] Program Files
--{Z1 RECYCLER
{7 Registry

[4:) Floppy

[C:] Dizk 1 Part &
[[:] 4x23.1Gb
I[E:] Remowvable
A [F:] Disk1 Part B

Selected file:

|.-“-‘-.|:Iverse. wml

o
&}

SOV E =m
@ Cronguizt.=m
@ Plartae. sl
@ Regrum. smi
% FegnurmdndPlantae. «ml
@ RegnumPlantaesupragenencorum. smi
EI RearumT o5 ubtribe. sl
@ Specimen. <ml
@ Supragenericorum. smil

Show files of type:

[

< Hanh I Hest » I

Cancel |



file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/J/Category.xml
file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/J/CompleatBotanicaSchema.xml
file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/J/CompleatBotanicaSchema.xml

Begin proceszs |

Feady to process. Press the Start button to begin, :J

Reading C:\mportE sporthéddverse. smil
| mporting

Stikky

b ezay litker

Inwasive

Atftracts bees

[tchy

Pricky

Towic

Froceszs completed successfully.

B o

Frez=s the Restart button to begin proceszzing the files again. Prezs the Back button to change your
zelectionz. Press the Finizh button to return to the main window,

< Back

Skip |

Unlike the Import Specimen operation, the Import Category operation always deals with duplicates the same way. Categories in the database and in the XML file
are matched by category code. If they are the same, the values in the XML file are merged with the values in the database. On the other hand, if the XML file
contains a category that does not exist in the database, it is added.



a Using the software a Sharing a Importing

You may want to import a filter from another computer rather than re-entering it manually. To begin the import process for filters, be sure your current

view is the Filter View.

Use the “Select
file” window to
choose the XML
file containing
filter to be
imported. See the
file Filter.xml for a
sample of a valid
XML file.

Press the Next
button.

Press the Start
button to import

[A:] Floppy

A [C:] Digk 1 Part &
3 (] 4297 Ghb

3 [E:] Bemowvable

A [F:] Dizk1 Part B

Select file

Fleaze specity which file ba irmpart from S slected file:

C: M rmpartE spart IFi|tE,_:.:|-,-,|

=N = {% Cronguist. =ml ;!
-] Database B} Filter. xrmi
L_-l ImportE «port @ Plantae. =mi
1 Inetpub =] Regnum.ml
-1 Dffice =] RegnuméndPlantae. xml
'H—-I FFE : @ R egrumPlantaeS upragenericornm. xml
& L—-I RlogemSis % RegnurmT oS ubtribe. kil
~ M LELYSEER - El Specimet. il
~[_] Reqisty = -F '

[= .
% Supragenenicorunm. <ml
@ T axonarnic. <l

L Hack Hest » Cancel



file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/J/Filter.xml

the records. Begin process

Feady to process. Press the Start button to beqin.

Reading C:\mpartE sparthFilker <ml
Imparting

Frocezs completed successtully,




a Using the software 0 Sharing 0 Importing

Importing taxonomic records is an advanced feature for those whose want to use a different family / order / class hierarchy system. The system employed by The
Compleat Botanica is somewhat different from the recognized systems of Cronquist, Walters & Keil, or others. For more about this see All about family names.

To begin the import process for taxonomic records, be sure your current view is the Checklist View.

Before starting, select the
record in the taxonomic
hierarchy that will
become the parent of the
imported records.

After selecting the parent
record, begin the import
process by choosing the
Import command from
the File menu.

Use the “Select file”
window to choose the
XML file containing
taxonomic records to be
imported. See the file
Taxonomic.xml for a
sample of a valid XML file.

For a complete list of
tagged values that can be
used in the XML file see
the document type
definition contained in
CompleatBotanicaSchema.

QD Aegnum
[E:} Archaea

E:D Bactena
1-[B> Eukarpota

E:I% blvenlates

[FE Chlarophyta

Eﬁ% Choanoflagellata

E[FE Plantae

{0 Anthocerataphyta

-[E> Brvophyts
-[Er Cycadophyta
--[Er Equisetophyta
el :ED Ginkgoophyta
--[Er Gretophyta
[ Hepaticophyta
] :Ifl} Lycopadiophyta
~-[EZ> Magnoliophyta
:Ifl} M arattiophyta
i §> O phiogloszophyta
1 jl;l} Firophyta

-

|

xml.

Press the Next button.



file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/J/Taxonomic.xml
file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/J/CompleatBotanicaSchema.xml
file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/J/CompleatBotanicaSchema.xml

Press the Start button to
import the records.

Select file

Fleaze specify which file to import from

C: Sl mportE sport

Selected file:

|Ta:-u:unl:umi|:. sl

1=

.:I Databaze
[ ImportE xport
- [27 Inetpub
--[_7] Office

I:I PFE

--[_7] Program Files
--[_] RECYCLER
{7 Registry

= {% &dverze.xml

@ Cronguist. «ml

@ Cronguistiew. smi

% Plantae. =l

i% R egriurn. sl

@ R eghumdndPlantae. xml

% R egnumPlantasSupragenericarum, sml
e i% RegrumT oSubtribe. smi

i% Specimen. sl

@ Supragenericarum, smi

=3 [4:] Floppy

=0 [C:] Digk 1 Part &
= 0] 4x910Gh
=3 [E:] Removable
= [F:] Disk1 Part B

CHAk I Meut = I Cancel |

Begin process

Reading C:\mportE sporth. T akonomic. <ml
[ mporting
Divizio Equizetophyta
Subdivizio E quizetophytina
Clazziz Equizetopszida
Subclasziz Equizetidas
Qrdo Equizetales
Subordo Equizetineas
Familia Equizetaceas
Genuz Allostelites
Subfamilia Equisetoideas
Genuz Equizetum
Species affine
Subspecies affinis
Species laevigata
Species waregata

Frocess completed successfully.

FT

Frezz the Restart button to begin proceszing the files again. Prezs the Back button to change your
zelectionz. Press the Finizh button to returm to the main window,

Ready to process. Press the Start button to begin. :J

o

< Back




No checking is done for duplicate records; thus everything in the XML file is guaranteed to be imported. If you need to merge selected data into existing
taxonomic records, you should first export the hierarchy, then make your changes to the XML file, and finally import the modified XML file.



Compleat Botanica - Exporting data to other applications

Index to exporting topics

o

Exporting Specimen
records

Exporting Category
records

Exporting Taxonomic
records

Exporting
Filters

9 Using the software 9 Sharing 9 Exporting

Instructions for exporting specimen records from The Compleat Botanica.

Instructions for exporting category records from The Compleat Botanica.

Instructions for exporting taxonomic records to make large scale changes to
the hierarchy.

You may want to export a filter so that it can be used on another computer,
or as a preparatory step to upgrading your software.



Compleat Botanica - Exporting Specimen records

9 Using the software 9 Sharing 9 Exporting

To export specimen records be sure your current view is one of the specimen record views. Select which filter you want to apply to your data before you begin
the export process.

I1f you only want to
export some of the
records in the current
filter, select them
(using the <Ctrl> key
and the mouse)
before starting the
export process.

Use the “Select file”
window to enter the
filename where you
want the exported
records to be placed.

Press the Next
button.

gto be identified

Abutifon "Ashford Red’
| Flowering rmaple

| Abutilan

’ Achillea millefolinm
= | arrow

| Achillea

Ajuga reptans
7 | Bugleweed

| Ajuga

} Amaranthus tricofor llumination’
74 | Amaranth

| Arnaranthus

I}ﬂrmen'a- maritima "Alba’
| = | Sea thrift

|£—‘«rmeria

Armearia maritima 'Bloodstone’
= Sea thrift




Select file

. =] Plantae.xmi
D atabase R egrumn. =l
. _ RegnumandPlantae. sml
] Inetpub RegnumPlantass upragenericorunm, <l
] Office RegrumT oS ubtrbe. xml
| FFE ; Specimen. xml
] Program Files @ Supragenericorum. «mil

] RECYCLER _ !
1 Feqgistry Ta:-:u:unu:umlc.:-cml

= [~:] Floppy

= [[:] 491 Gb
=3 [E:) HEI‘I‘ID'\I‘EHE.
= (F:] Disk1 Part B

Export zpecimen - which rows and columns

Answer two guestions
on this window:

1. Do you want to
export all records of
the current filter or
just the ones selected
(as shown in the first
step above)?

2. Do you want to
export the columns as
specified in the
current filter, or all
columns in the
database?




Begin process

FReady to process. Press the Start button to begin.
1: Exporting 531 Achillea millefolium
2 Ewporting Y50 Amaranthus tricolor 'Hlumination’
3 Exporting 614 Armeria maritima 'Alba’

writing C:4 mportE sportsFlants waiting to be identified. <ml

Proceszs completed successully.

Press the Start
button to export the
records.




Compleat Botanica - Exporting Category records
0 Using the software 0 Sharing 0 Exporting
Exporting category records is most useful in conjunction with its twin, “importing category records”. You'll want to use this pair of functions when

moving data from one computer to another. To begin the export process for categories, be sure your current view is the Category View. From the File
menu select the Export command.

TR AT T ST

=-M¢ Categories
Mg Adverse qualities
Best uzes

Jezirable qualities

PR IR IRy

© -y Garden

First select which b -[ig Habitat

group of category ‘&‘,‘i My Life cycle

records you want i g Mursemny

to export. e - g Other interest
1 g Other zonal system

Select the root of 1 A g pH balance

the hierarchy to -"é -y Size at acquizition

export all ;t' I Sl bexture

categories. B - Shature |
-. - Mg Sunset Mational Garden Book zones
i : - Sunzhine requirements :
% : g USDA hardiness zones
3‘?’ - W ater requirements
e

;-3-

Use the “Select
file” window to
type in the name
of the file where
you want to put
the category
records. All
output files are in
XML format.

Press the Next
button.



Press the Start
button to Export
the records.

Select file

Fragram Files
RECYCLER
] Registm

D] 4%31Gb
A [E:] Bemovahle
(F:] Digkl PartB

Cateqon.=ml

. =] Plantae. sl

@ Regrumm. xml

RegrurmdndPlantae. sl
RegnumPlantaeSupragenericarum. =ml
RegrumT o5 ubtribe. xml

Specimen. xml

%} Supragenernicorunm.smi

T axonomic. <mil




Beqgin process

Feady to process. Press the Start button to begin.
Exparting
Dezirable qualities
Fragrant
Attracts hummingbirds
Attracts butterflies
Dieer rezsistant
£ergcaping
Tolerates damp
Shade tolerant
T oleratez wind
Dceanzide/tolerates zalt
Colorful berries and fruits
Attractive winter bark
Auturnn foliage

riting C:hmpartE xparth.Cateqaony. =ml

Process completed successfully,

]

Freszz the Restart button to beain procezzing the files again. Press the Back button to change your

zelectionz. Press the Finizh button to return o the main windaw,

o

< Back

Firizh |




e Using the software 0 Sharing a Exporting

Exporting taxonomic records is useful if you want to make large-scale changes to the family / order / class hierarchy system. If this is what you need to
do you can export all or part of the Checklist to an XML file. After exporting you can use a file editor to make global changes to the individual records.
Finally, you can use the import command to bring the changed records back into the database.

To begin the Export process for taxonomic records, be sure your current view is the Checklist View.

Rl Bl

EI[ED M agnoliophyta
= @ b agrnioliophytina
2 dincertaes
=-[E> Aceropsida
: EI@ Acerales
= Aceraceas
_ : |__—_||:F:g Aceroideas
Before starting, E||:f> Arcereas
select the highest : i E||:'3>
record in the : E --Earbatum
ta}xonomlc - :5} brachypterum
hierarchy that you *‘, & :E:} campestre
want to export. s {2 carolinianum
i > circinatum
- 5> dasycarpum
::: - j@} diffuzum
After selecting the - - :E‘:> doglasii
highest record, i & dummaondi
begin the Export :; - :E:> floridarnn
process by L 2> ginnala
choosing the g :E:} glabrum
Export command {2 grandidentatum
from the File - :,é} interis
menu. - 35} leuzoderme
- :5} racrophplium
2 negunda
. :5} NEDMERICANLIT
~[E» nigrum
& paimatum

NETY |D Feclassify |?( Delete

pani ! i imern e

i T LA CR & aamciad
S AR R e A e T L
R e s e

i




Select file

| Tamonomic. «ml

« | |E] Plartae.xml
[ atabaze @ R egrum. =ml
m RegnurméndPlantae. smil
|ﬂE_tI3'U|3' RegnumPlantassupragenanicornm, kml
Uffice FegnumT oS ubtribe. =mi
FFE Specimet. sml

_ [ Progran Files =] Supragenericarum.xml
of the file to be RECYCLER |

used for the :
2 -] Registm
exported records.

Use the “Select
file” window to
specify the name

Press the Next
button.

[4:] Floppy

D] 41x971Gh
[E:] Removable
[F:] Dizkl Part B

Decide whether

you want to

export a single

record or the

entire hierarchy

of subordinate

taxa. 3

Press the Next
button.



Export taxa - options

Press the Start
button to Export
the records.

4



Begin process %] |

Feady to process. Press the Start button o begin, -
Exparting
Genus Acer
Speciez barbatum
Warietas longi
Warietaz vilipes
Species brachypterum
Species campeste
Species caralinianum
Species circinatum
Species dazycarpum
Species diffusum
Species douglazi
Species drurmmondii
Species flaridanum
Warietas longi
Warietas vilipes
Species ginnala
Species glabrum
Subszpecies diffusum
Varietas diffuzum

u o

Prezs the Restart button to begin processing the files again. Press the Back button to change pour
zelections. Press the Finish button to return to the main winidow,

« Back

Firizh |




0 Using the software 0 Sharing 0 Exporting

You may want to export a filter so that it can be used on another computer, or as a preparatory step to upgrading your software. To begin the Export
process for filters, be sure your current view is the Filter View.

Select file x|

Please specify which file ba import from S elected fle:
Use the “Select C:M\ mportExport IFiIter.HmI
file” window to
specnfy_the name = ;' @ Cronguist. smi ;!
of the file to use o [y
for th red -] Databasze S Filter. <ml
or the exportec. -1 ImpotExpart =] Plantae. sl
filter. This file will i D Inetpub @ B oo
be in XML format. - ] = ;
-1 Dffice =] RegnumAndPlantae. «ml
R | :
Note that this ‘H—-I PFE . @ R egrumPlantaeSupragenenicarm, smil
. -+ Frogram Files =] RegrumT oSubtribe.xml
XML file cannot 1 D RECYCLER | i_; ) :
be used directly L D Registy I; Specimen.xml
from within the i% Supragenericorunm. xml
“Filters” @ T axonarmic. <l
subdirectory, you L
must use the _'J 1
Imso-rt c?mman: [#:] Floppy a | Show files of pe:
newcomputen, LD el <hL files [ =1
' (D) 4=31G0 Al files [*.%]
[E:] Removable
Press the Next 3 [F:] Disk1 Part - -
button. ; ‘J ——
< Back Mest » Cancel

Press the Start
button to Export



the filter.

Beqgin process

Feady to process. Press the Start button to begin.
Exparting Specimen

Writing C: A mpartE sparthFilker sml

Frocess completed successiully,




Compleat Botanica - Data validation and import/export rules

9 Using the software 9 Sharing 9 Rules

Index to validation topics

The Import and Export commands use XML files to transfer data into and

ﬂ X_ML out of The Compleat Botanica.
viewers



9 Using the software 0 Sharing 9 Rules

The Import and Export commands use XML files to transfer data into and out of The Compleat Botanica. Although most newer applications can use this file format
directly, there may be times when you’ll want to edit XML files yourself. This can be done using any simple editor like Notepad. Here’s what an XML file looks like

when viewed with Notepad.

ﬂ Specimen.xml - Hotepad M=l
File Edit Format Help
<?Eml wversion="1.0"7: =
<{CompleatBotanicaSchemna ¥mlns ®Zs=i="http:. swww w3 org-2000<10-EMLSchema—instance"
¥=1  noHamnespaceSchemalocation="ConpleatBotanicaSchema  x=d" »
¢cdbSpecimen version="1":
¢{BotanicalHamne:Buddleia ® weveriana &apos:Sungoldiapos; <-BotanicalHame:
¢SoilTexture:10¢< S0l lTexture:
¢Specimnenfunber»602 < Specimnenlunber >
<Sunshine:01<-Sunshine:
{Water:03< NMater:
<pH>07 ¢ pH >
¢/ cdbSpecimen »
¢cdbSpecimen version="1":
¢{BotanicalHamne:Buddleia dawidii é&apos;Harlequindkapos: < BotanicalHame:
¢SoilTexture:10¢< S0l lTexture:
¢Specimnenfunber »550 <. Specinenlunber »
<Sunshine:01<-Sunshine:
{Water:03< NMater:
<pH>07 ¢ pH >
¢/ cdbSpecimen » —_—
<sCompleatBotanicaSchemna s LI

For a more sophisticated tool you may want to get a special XML editor. One such tool is Microsoft's XML Notepad. Here’s what it looks like when the Compleat
Botanica file Specimen.xml is opened.


file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/J/Specimen.xml

£a Specimen_xml - XML Notepad
File Edit “iew |nzett Toolz: Help

D|S|@] o] » %] ob| BJsE| €[+ ]+]]+]=]=[iz]

| Structure | Walues
=-®1® CompleatBotanicaschema
----- @ =mlne s hittpr £ A w3 orgd 20001 05MLS .
----- § =sinoMamespaceSchermalocation CompleatBotanicaSchema.=sd
E{:I cdbSpecimen
L @ version 1
- %y BotanicalM ame Buddleia » wevenana "Sungold'
My SoiTexture aa
My Specimentumber g0z
%y Sunshine ]|
My W ater 03
WpH 07
ED cdbSpecimen
-~ wersion 1
- %y Botanicald ame Buddleia davidii 'Harlequin'
My SoilTexture na
"y Specimentumber 550
"y Sunzhine m
My wiater 03
-, pH 07

Far Help, press F1 2




Compleat Botanica - Publishing your data

9 Using the software 9 Publishing

Index to publishing topics

Before you begin the publishing process, be sure to select the filter that you
ﬂ Step-by-step guide to want to apply to your data. The selected filter will be used by the publish
publishing process to select which records to include.

As you go through the step-by-step publishing process you can see what
ﬂ The publish your finished publication will look like by using the Publish Preview feature.

previewer

The step-by-step publishing process is all you need to know in order to
ﬂ How the publishing produce great looking labels, abstracts, Web pages, pre-press books, and

parser works more.

o Each published document references three style sheets: cbs-colorscheme.
ﬂ Publication style

css, cbs-fontface.css, and cbs-pointsize.css.
sheets

Replacement tags inside publishing templates take the form <cb:

0 Publication template TagName>.

replacement tags



e Using the software e Publishing

Before you begin the publishing process, be sure to select the filter that you want to apply to your data. (See All about
filters). The selected filter will be used by the publish process to select which records to include. Many of the templates also
make use of the selected filter to decide which columns to publish. For example, all of the publishing templates described as
"Columns of the current filter", will publish only the columns of specimen data which are part of the selected filter.

lf— The Compleat Botanica
| File Edit Wiew Help

atabases k

: From the File menu, select the Publish specimen command. Note that
Import specimern. .. . . . . . . . .
this menu item is only available when one of the Specimen Views is active.

Export specimen. ..

Publish specimen...

Print specimen...  Ckrl+P
Prink tags... Chrl+T
Exit

There are two basic types of documents that can be created using the publish tool: detailed pages and summary pages. Both
can use any of the specimen data fields, and both use any combination of style sheets to produce sophisticated layouts with
colors, fonts, and graphics. Detailed pages contain the data for exactly one specimen record, whereas summary pages
contain the data for all specimen.


file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/D/171.htm
file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/D/171.htm

— Chaooge which publizhing mode to uze

Detailed pages are useful for creating nursery i Publish one detailed page per specimen record
placards, web pages, and book layouts.
Summary pages are useful for creating " Publizh a single page surmmarizing all specimen

indexes, table of contents, photo proof sheets,
labels, and abstracts. = Publizh both detalled pages and a summary table
with hyperlinks between the bwo

When choosing which publishing mode to use, remember that the summary page mode will produce exactly one document,
while the detailed page mode will produce multiple documents.

If you want to produce an index or table of contents together with hyperlinks to more detailed pages, choose the third
publishing mode.

If you want to publish only a few of your specimen
records, you can use the multiple-selection feature of
the Specimen List together with the "Publish the
selected specimen only" option. This is also useful

— Chooze which zpecimen to publizh

when you simply want to print or publish a single

¥ Publish all specimen of the curent filter specimen record.

i Publish the selected specimen only
Typically though, you'll want to "Publish all specimen

of the current filter". Remember to select the proper
filter before you begin the publish process.

Four different types of styling can be applied to your published documents: color schemes, font styles, font sizes, and logos.


file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/F/A/198.htm

Color scheme

b 2% Apple barrel
% Ashes of roses

73 Christrnas wreath
ey lime pie

323 Leman chiffan
3% Little boy blue
2 Monochrome

Font ztyle

AT
AT
AT
AT
AT
AT

}Az

Faper hand sketch

Faperimpact

Faper sans serf

Faper serif
Typewriter
Web classic

Wah hand sketch

Fant zize

«o® (15 points
«o® [I7 points
«o® (15 points
«o® (19 points
«o® 10 paints
«o® 171 points
b -o® 17 points

The color scheme applies a
combination of two or three basic
colors to your published
document. Each scheme sets the
font colors, background colors for
tables, and line-break colors.

The font style defines which
combination of fonts will be
applied to your documents. Some
styles apply the same font
throughout. Some apply one font
for labels and another for data
values. Others set specific fonts
for titles.

When publishing to the Web, it's
best to use the Web compatible
font styles. When your publishing
results are intended to be printed
it's better to use the "Paper" styles.

Choose any available font size. Note that most of your document will use this font
size but some will be slightly larger (titles) or smaller (footers).



Logo

@& Fpalmate =~

Choose any of the pre-supplied logos. To add you own logo to this list, simply

@ E_Fjalmate copy a GIF format picture file to the directory " C. / Program Fi | es/
.’ @ % |2 af Conpl eat Bot ani ca/ Prograns/ Publ i sh Tenpl at es/ Styl e Sheet s/
(% none Logos" and it will appear in this list.

(% oak leaf ~|

To see a sample of your selected styles, press the Show Sample button. You can keep
this publish preview window open as you proceed through the remaining steps of the

publish process.

= Show Sample

Note: The "Choose summary table template” step is not shown if you picked "Publish one detailed page per specimen

record" in step 3.

Cateqories:

1 Ahstracts -]
b [0 Labels and tags

[ Miscellaneaus

1 Table of Cantents

1 %ehb site indexes

[

There are several categories of summary table templates. Select a category
on the left hand side to see the associated templates on the right-hand
side.

When publishing to the Web, be sure to use a summary table template that
has hyperlinks, since those templates are specifically customized for
creating links to the detailed documents. See the templates under "Table
of Contents"” and "Web site indexes".




Choosze an HTML termplate from the lizt below to be used faor the
summary table of all specimen records:

P

| Flant stalkes - stature, care, price code

Flant stakes - uses. care, price ]

| Flant stakes - qualities, notes

| Flant stalkes - picture, uses, care, price

| Arbaretum - name, family, specimen number
| Arbaretum - name, acquisition date, location
| Arboretum - picture, notes

B3 Arboretumn - picture, commaon name, sizes

Note: The "Choose detailed page template" step is not shown if you picked "Publish a single page summarizing all

specimen™ in step 3.

Categaries:

[ Book farmats -]
[ Musery placards
b CwWeb pages

[

There are several categories of detailed page templates. Select a category
on the left hand side to see the associated templates on the right-hand
side.

When publishing to the Web, be sure to use one of the custom tailored
templates that have hyperlinks for navigating to the previous and next
pages (look under "Web pages").

Choose an HTML template from the lizt below to be uzed by the
detalled pages:

| All data grouped in sections ]
| Columns of current filter - texd only

| Columns of current filter - graphics only

B3 Columns of current filter - text and graphics

[/




Selected Directany:

C:MProgram FilezhCompleat Batanica'Publizh

1

| »

Al
|

= [C:] Digk 1 Part & [214 MB Available)
= [[:] 42391 0Gb [4.24 GE Available]

=3 [E:] Remowable

1

| o

v Dwvenwite existing files

< Back Start

skip

Choose where you want the newly-created documents to
be placed. If the selected directory already has
documents from a previous publication process, you can
choose whether to overwrite them or not.

Document files are given a filename corresponding to
their "Specimen number". Thus a detailed page for
specimen number " S101" would be published in the
document " S101. ht ni' and any pictures and bitmaps
would be copied to the sub-directory " S101_fil es".

The document name for the summary table of all
specimen is always " i ndex. ht ni

If you choose to overwrite existing documents from a
previous publication process, the standard document
names will be re-used (see above).

If you choose not to overwrite existing documents, the
newly-created documents will be given artificial names
like"1. htnt, "2.htni,etc.

Simply press the start button to begin.



Publish - begin process |

Feady to process. Press the Start button to begin. ;I
Preparing to publizh ...

1: Publizhing 833 WIStE[Ia flonibunda 'Texas Purple'
2 Publizhing BEY Cornus kousa wvar. chinensis The progress of the publication process
ii EUE:iSE!”Q Eg? Eum'-“'-ﬁ |'-;|F"-4|'-43_ Akebono is shown in as each specimen document
. Publizhing runus yedoensis Akebono . . -
5 Publizhing 855 5ambucus nigra % aniegated' Is created. (The "1 ndex. htr_n f"fe
E: Publizhing 688 Cormus forida war. Bubra always takes longer than the individual
Fublizhing Surnrmary Table: index htrm detail pages.)

Process completed successfully.

4 Ny

Use the Show button when the process

is complete to see your published pages
in the publish preview window.

Since your finished pages are standard HTML files, you can use any Web browser or Web publishing tool such as Front
Page, to display and print your finished documents. You can also further edit them to create special effect or to touch-up the
generated documents.



9 Using the software 9 Publishing

As you go through the step-by-step publishing process you can see what your finished publication will look like by using
the Publish Preview feature. This button is available from steps 5, 6, 7, and 9 as described in the Step-by-step guide to

publishing.

The six buttons at the top of the window have the following use:

Prev

Next

Front

Back

Print

Close

Navigate to the previous HTML document. Note that this is only useful when viewing the finished
publication as produced by step 9.

Navigate to the next HTML document. Note that this is only useful when viewing the finished
publication as produced by step 9.

Keep the publish preview window on top of all other windows.

Place the publish preview window behind other windows when it isn't the active window. This is the
normal behavior for windows.

Print the currently displayed document

Close the publish preview window



:£: Publish preview - The Compleat Botanica

= Frav |=.¢ et | |I§:—| Frant =& Batkl & Frint | {li'.-_?fiil'nse-l

Web site index of Complete
Checklist

.

Botanical

Mame (Genus Species Warie

Wisteria
floribunda
'"Texas
Purple'

Wisteria floribunda

Cornus kousa

var. Cornus kousa chinens

chinensis

s




9 Using the software 9 Publishing

The step-by-step publishing process is all you need to know in order to produce great looking labels, abstracts, Web pages, pre-press books, and more. But if
you're familiar with HTML you can customize every aspect of your final publication. This page describes how.

At the heart of The Compleat Botanica publishing process is the parser. The parser's role is to take HTML templates, to replace special keyword tags with data
from the database, and to create new HTML documents with the user's selected style sheets. Conceptually there are three inputs and one output to the
process. It looks like this:

I i@ Complete Checklist j
| Genus | Species |
Wisteria floribunda Texas Purple’ Al
Wisteria | flaribunda | ENE]
Cornus kousa var., chinensis ﬁ 31: Floppy (80
Cormus |kuusa ||::hir g ()
Humauius lnpuius EH:| Program Files
Humulus | lupulus | =1 Compleat Botanica
Prunus yedoensis 'Akebono’ {:l Backup
Prunus |yedoensis | | "{:l Data
CI DesktopEngine
Calor gcheme Font size {:I ExpartImpart
ves : CI Folder Setkings
} 1.1 Apple barrel - -o® 1B paints - {1 Images
1'% Ashes of roses -o® 17 points m=-53 Programs
*% Christrnas wreath ~o#® (13 points E|{:| Publish
13 Keylime pie -o® (19 points 7 D ?”"5'3'35_
*2 Lernon chiffon -+ 10points | | D index_fles
2% Litle boy bl * 11 poi Goss.him
33 ittle boy blue .o pl:ufnts :Ejawhtm
1.3 Monochrome | |p-e®12points  +| @]es1 htm
55, hkm
Font ztyle Logo @EES.htm
iz Paperhand sketch 2l [ @ 3paimate =] ] cbs-colorscheme.css
A4z Faperimpact @ F-palmate 8] cbs-fontface.css
an P . ) cbs-puintsize.css
= Paper sans seri b & iy leaf &]index.htm
Az Paper serif & none
Az Typewriter & oak leaf =l
&z ‘Web classic
b 4z ‘Web hand sketch |

_ Chiooze an HTML template from the list below to be uzed far the
Cateqaries: gummary table of all specimen records:

(] Ahstracts B b B Plant stakes - uses, care, price -]
b L0 Labels and tags
[ Miscellaneous
(1 Table of Cantents
('Web site indexes

Flant stakes - stature, care, price code

Flant stakes - gqualities, notes

Flant stakes - picture, uses, care, price

B2 Arboretum - name, family, specimen number

- | . |




[ Miscellaneous
[ Tahle of Contents
[ Web site indexes

Flant stakes - gqualities, notes
Flant stakes - picture, uses, care, price
Arboreturn - name, family, specimen number

[ [/

The first of the three inputs to the parser is the currently selected filter. This determines which records to publish and in some cases also determines which
columns to publish. Use the usual process for defining and selecting a filter to show only the records and columns that you want to publish.

The second of the three inputs are the style sheets. Each published document references three style sheets: cbs- col or schene. css, cbs-fontface.
css, and cbs- poi nt si ze. css. When the user selects a color scheme using the step-by-step process, the publish parser copies the selected scheme to the
well-known filename " cbs- col or schene. css" in the publication directory. Similarly, the selected font style is copied to " cbs- f ont f ace. css" and the
selected point size is copied to " cbs- poi nt si ze. css".

Although it is not actually a style sheet, the selected logo is pre-processed the same way as the other three style sheets: the selected logo file is copied to the
well-known name " i nages/ | ogo. gi f" in the publication directory.

"{:I DeskkopEngine

""" {:I ExpoartImpart

The source files for the three types of style sheets and the logo files can be found under the "Publish | D Images
Templates" directory. By modifying any of the pre-defined style sheets you can customize the
overall appearance of the documents created. See the document on Publication style sheets for D Filk

H iibers

more about this. T

{:I Pathfinder
El{:l Publish Templates
El{:l Detailed Pages

You can also create your own style sheets by copying an existing one and saving it to one of the three
style sheet subdirectories. New style sheets created by you are dynamically added to the step-by-

step user-interface the next time you start a publish process. {1 Book formats
-3 Musery placards
Adding a logo file to the "Logos" directory is just a simple. Logo files must be in GIF format and D web pages
have a GIF filename extension. For best results pay attention to the transparency settings of your EID Style Sheets
logo file to prevent mismatched backgrounds. Logo files can have any dimensions. The standard D Color Schemes
templates will automatically shrink or expand your logo in some cases. If you are creating your own D Font Styles
template files, there are no artificial restrictions placed on the size of your logo. {:I Logos
{1 Paint Sizes

=1 Summary Tables
~{_] Abstracts

~+{_] Labels and tags
~{_] Miscellaneous
~+{_] Table of Contents
~{_] Web site indexes

The last of the three inputs to the parser are the two template files: one each from the "Detailed Pages" directory and the "Summary Tables" directory. These
templates contain embedded keyword tags that are replaced with data from the database. For example, for the sample diagram shown above, the tag <cb:

Bot ani cal Narme> would be replaced with "Wisteria floribunda ‘Texas Purple™
document, and so on. In addition to replacement tags for data fields, there are special processing tags like <cb: Pr ev> and <cb: Next > which are replaced

with hyperlinks to the previous and next documents in the publication list. For details about these replacement tags see Publication template replacement

for the first document, then "Cornus kousa var. chinensis" for the second




tags.

All other aspects of a template file may be freely modified. For example, to insert header and footer information that you want to appear on each page, simply
edit the template file using your favorite HTML editor.



e Using the software a Publishing

Each published document references three style sheets: cbs- col or schene. css, chs-fontface. css,andchs-poi ntsi ze.
css. These files are copied to the publication directory by the publish parser from the user-selected style sheets. You can change any
of the predefined style sheets or create your own. Here's what three typical style sheets look like

. cbs-pagetitle { color: #204020 }

. cbs-textlabel { color: #808080 }

.cbs-textval ue { color: #204020 }

. cbs- pagefooter { color: #808080 }

.cbs-table { }

. cbs-tabl eheader { background-col or: #FOFOFO; col or: #204020 }
. cbs-tabl eval ue { background-col or: #FFFFEO; col or: #204020 }
. cbs-break { col or: #FFFFEO}

"Lemon chiffon.css" defines a color scheme

. cbs-pagetitle { font-famly: Comic Sans MS;, text-align: Center }
.cbs-textlabel { font-famly: Verdana }

.cbs-textvalue { font-famly: Georgia }

. cbs-pagefooter { font-famly: Verdana }

.cbs-table { }

. cbs-tabl eheader { font-famly: Verdana }

.cbs-tablevalue { font-fanmly: Georgia }

.cbs-break { }

"Web classic.css" defines a font style



. cbs-t extl| abel

.cbs-table { }

.cbs-break { }

. cbs-pagetitle { font-size: 18pt;

.cbs-textvalue { font-size: 12pt;
. cbs-pagefooter { font-size: 12pt

}
{ font-size: 12pt; }
}
}

. cbs-tabl eheader { font-size: 12pt }
. cbs-tabl evalue { font-size: 12pt; }

"12 points.css" defines font point sizes

Each of the three style sheet defines different aspects of the same eight styles. These eight styles are used as follows:

chs-pagetitle

cbs-textlabel

cbs-textvalue

cbs-pagefooter

cbs-table

cbs-tableheader

cbs-tablevalue

cbs-break

Used for the document title.

Used for labels that describe a data field when not inside a table.

Used for data fields when not inside a table.

Used for text at the bottom of a document.

Used to define overall attributes of a table

Used for the first row of a multi-row table or the first column of a multi-column table.

Used for data fields when they are part of a table

Used to define the color of line breaks.




9 Using the software 9 Publishing

Replacement tags inside publishing templates take the form <cb: TagNanme>. As the publication parser encounters a
replacement tag, it looks up the current value for the tag and inserts it into the output file. For example, if the current
specimen record being processed is number "S101" and the genus and species are "Alchemilla”, and "mollis" the parser

would make these substitutions:

<htm >
<body>
Speci men Nunber <cb: Speci menNunber >
Speci nren Nanme <cb: Genus> <cbh:
Speci es>
</ body>
</htm >

<htm >
<body>
Speci mren Nunber S101
Speci nen Nane Alchemilla nollis
</ body>
</htm >

Template with replacement tags Output file

Replacement tags can accept attributes. Attributes are paired values that take the form <cb: TagName

attri but e="val ue">. Each replacement tag recognizes certain attributes, and ignores all others. For example,
many tags understand the attributes "text" and "graphics", both of which can take the values "on" or "off". Thus the
replacement tag <cb: Pr opagul e> might take several forms in the template as shown in the table below (where the

current specimen’s value for propagule is "Gemmate™).

<ch: Propagul e text="on" <inmg src="./inmages/ 6313.
gr aphi cs="on"> i pg"> Germmate .LlGemmate



<cb: Propagul e text="on"
graphi cs="of f">

Gemat e

<cb: Propagul e text="of f"

<i src=
gr aphi cs="on"> &

<cb: Propagul e text="of f"
graphi cs="of f">

Gemmate

. /i mages/ 6313.j pg" > @

By default, each replacement tag assumes that certain attributes are "on" even when they are not explicitly specified.
For a listing of these defaults see the Alphabetical index to column specifications.

The meaning of on and off for each attribute is explained in this table.

text Display the data field in text form.

For RHS colors and fields which use colors to
represent codes, such as the climate fields,
display a rectangular color patch.

For fields which have an iconic representation,
display the icon.

graphics
For fields which are represented by a checkbox,
display a checked or unchecked graphic of a
checkbox.

For the Picture field, display the picture.

q For fields which use colors to represent codes,
code
display the color patch with the code on top.

For the BotanicalName field only, display the

plaintext . . .
field without italics.

Do not display the data field in text form.

Do not display any embedded graphics for this
field.

For checkboxes, display the value as "yes" or

no.

For the picture field, display the picture
filename.

Do not display the code on the color patch.

For the BotanicalName field only, display the
field in proper botanical name format.


file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/F/C/default.htm

For the notes fields, display the text using the For the notes fields, display the text string
richtext fonts and colors as they were applied by the using the fonts and colors as specified in the
user in the notes editors. publication template and style sheets.

For the picture field, make a copy of the picture For the picture field, make a full sized copy of
file compressing its filesize to match the display the picture file retaining its original

size of the picture. This option is best for Web composition quality. This option will increase
pages. Web page display times.

thumbnail

The picture field can also accept optional width and height attributes. If one of the width or height attributes is present
the picture will be scaled to the specified width or height. If both are present, the picture will loose its aspect ratio. If
neither are specified and the thumbnail attribute is on, the picture is displayed with a height of 60.

In addition to the replacement tags which directly correspond to database fields, there are replacement tags which allow
the template designer to embed hyperlinks and special values as well as replacement tags which are used to control
repetition and accumulation.

This tag is replaced with a hyperlink to the previous
<cb:PrevPage> ] o
document in the publication.

This tag is replaced with a hyperlink to the next
<cb:NextPage> ) o
document in the publication.

This tag is replaced with a hyperlink from the current

<cb:IndexPage> ) ]
detail page to the summary table of all specimen.

This tag is replaced with a hyperlink from the
<cb:DetailPage> summary table of all specimen to a particular detail

page.

Each of these hyperlink replacement tags can accept the linktext attribute. This attribute is used to define what
text to display for the hyperlink. For example to display the botanical name in the hyperlink from a summary table
to a detail page you would code the tag as: <cb: Det ai | Page | i nkt ext ="cb: Bot ani cal Nane" >



Special value

replacement tag

Description

<cb:CurrentFilter>

<cb:PageNumber>

<cb:PageCount>

Repetition

replacement tag

Replaced with the name of the current filter used for the publication.

Replaced with the current page number for detail page templates, and the current item in
the specimen list for summary table templates.

Replaced with the total number of specimen records published.

Description

<ch:Specimen>

</cb:Specimen>

<ch:Column>

</cb:Column>

<ch:HeaderValue>

Everything between the opening and closing tags is repeated for each specimen in the
publication.

Everything between the opening and closing tags is repeated for each data field in the

current filter.

This replacement pair is usually placed within a <cb:Specimen></ch:Specimen> pair.

Replaced with the name of the current column.

For example, to create a list of all data field names in the current filter, the template would
look like this:

<ch: Col unm>
<ch: Header Val ue>
<p>

</ cb: Col um>

This replacement tag only has meaning when placed within a <cb:Column></cb:Column>
pair.



Replaced with the value of the current column.

For example, to create a table of all data field values in the current filter, the template
would look like this:

<t abl e>
<tr>
<t d>
<cb: Col utm>
<cb: Col ut€mmVval ue>
</ cb: Col unn>
</td>
</[tr>

</t abl e>

<cb:ColumnValue>

This replacement tag only has meaning when placed within a <cb:Column></cb:Column>
pair.

The text between these two tags is inserted when the requested number of specimen has
been reached. Use the every attribute to request how often to trigger this insertion.

For example, to insert a paragraph break after every fourth specimen the template would
look like:

<cb:Repeat>
<ch: Speci nen>

</cb:Repeat>

écb:ﬁepeat every="4"><p></ch: Repeat >
</ cb: Speci nen>

This replacement pair only has meaning when placed within a <cb:Specimen></ch:
Specimen> pair.



<ch:Store>

Everything between the opening and closing tags is accumulated, but not copied to the
</cb:Store> output file, until the next <cb:Release> tag is encountered.

Everything accumulated by the <cb:Store></cb:Store> pair is copied to the output file.

For example, to copy the botanical names to the output file in groups of 5, with a line break
every 5th specimen, the template would look like:

<cbh: Speci nen>

<ch: St ore>
<ch: Bot ani cal Name>
</ cb: St or e>

<cb:Release>

<cb: Repeat every="5">
<ch: Rel ease>
<hr >

</ cb: Repeat >

</ cb: Speci nen>
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Index to "finding" topics

To begin the search for specimen records be sure that your current view is
ﬂ Finding specimen one of the five specimen views. In addition, the Find command only works
records when the "current focus" is the List View.

To begin the search for taxonomic entries be sure that your current view is
ﬂ Finding taxonomic the Checklist View. In addition, the Find command only works when the
entries “current focus" is the List View.



9 Using the software 9 Finding

The Find command takes two forms: one for finding specimen records and one for finding taxonomic entries. See the
document Finding taxonomic entries for more about that.

Undo Zhrl+-Z

Redo o

To begin the search for specimen records be sure that your current Uk Tkl

view is one of the five specimen views. In addition, the Find Copy Che|o
command only works when the "current focus™ is the List View. See

yWorksw ! e IStVIew Paste Tkl

What is the significance of the fancy borders? for more about this.

Find ctl+F |

Cusktomize setbings. ..
Refresh F5

Find x|
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..............................................

%44 Find prew
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I Case sensitive y Close
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ltern 153 column 4 [Cultivar]: Porple M ajesty

[tern TER colurnn 4 [Cultivar); Purple Splendour
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Here are some details about the Find window:


file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/N/B/250.htm

Find what

Exact full word match

Case sensitive

Find next

Find prev

Type a word or the first few letters of a word that you are searching for.

When this is checked, partial word matches are not considered. For example, searching
for "palm" will not return entries for "palmatum®.

When this is checked, only words with the same capitalization are considered. For
example, searching for "Purp”, will return entries for "Purple”, but not for "purpurea”.

Searches forward through the current set of filtered specimen to find the next match.
Automatically scrolls the specimen list to the record matching the request.

Searches backward through the current set of filtered specimen to find the previous
match. Automatically scrolls the specimen list to the record matching the request.

The bottom portion of this window shows the item (the index position from the top of
the list) matching your search request and the name of the column where it was found.

Note: The Find command searches through the records and columns of the currently
defined filter. To search your entire collection, be sure to set the current filter to something
like "Complete checklist” so that all records, and all columns are searched.




Compleat Botanica - Finding taxonomic entries

9 Using the software 9 Finding

The Find command takes two forms: one for finding specimen records and one for finding taxonomic entries. See the
document Finding specimen records for more about that.

Undo 0 o
Redo Zhrl Y
Zuk kel
Copy iZkrl4iC
Paste o

Find Ctrl+F ||

Cuskomize setkings...
Refresh F5

Find x|

To begin the search for taxonomic entries be sure that your current
view is the Checklist View. In addition, the Find command only
works when the "current focus™ is the List View. See What is the
significance of the fancy borders? for more about this.

Find what: I.ﬂ‘u:er

[T Exact full word match

Py Find pres

& Close
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Here are some details about the Find window:


file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/N/B/250.htm
file:///V|/ActiveProjects/CrescentBloom/www/PoxyPDF/I/N/B/250.htm

Find what

Exact full word match

Find next

Find prev

Type a taxonomic entry or the first few letters of an entry that you are searching for.

When this is checked, partial matches are not considered. For example, searching for
"Acer" will not return entries for "Aceraceae".

Searches forward through the Checklist to find the next match. Automatically opens the
taxonomic tree to the entry matching the request.

Searches backward through the Checklist to find the previous match. Automatically
opens the taxonomic tree to the entry matching the request.

The bottom portion of this window shows the name(s) found and their rank.
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